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CHAPTER 1
ETHICS ENFORCEMENT
1.1 The AICPA and the state and territorial
professional associations and societies of CPAs ("state
societies") are private, voluntary membership organizations. 
One common objective of these organizations is to promote 
and maintain high professional standards of practice by 
their members. In furtherance of this objective, the 
bylaws and Code of Conduct of the AICPA and the state 
societies set forth the criteria that a member is expected 
to observe as a condition of continued membership. These 
bylaws also describe how a member who may have departed
from the criteria for continued membership will be 
investigated, judged and, if found guilty, expelled or 
suspended from membership or required to take certain
remedial or corrective action.
1.2 For example, Section 7.3 of the AICPA bylaws
sets forth the circumstances in which membership in the 
Institute and state societies with similar bylaw provisions 
may be suspended or terminated without a hearing; these 
circumstances are described in more detail in Chapter 
2. Furthermore, Section 3.6.2.3 of the AICPA bylaws
establishes a joint trial board to adjudicate charges 
against members of the Institute and state societies under 
their bylaws pursuant to bylaws Section 7.4, which states:
"Under such conditions and by such procedure as 
the (AICPA) Council may prescribe, a hearing panel 
of the trial board, by a two-thirds vote of the 
members present and voting, may expel a member..., 
or by a majority vote of the members present 
and voting, may suspend a member for a period 
not to exceed two years...or may impose such lesser 
sanctions as the Council may prescribe on any 
member if the member;
7.4.1 Infringes any of these bylaws or any rule 
of the code of professional conduct;
7.4.2 Is declared by a court of competent 
jurisdiction to have committed any fraud;
7.4.3 Is held by a hearing panel of the trial 
board to have been guilty of an act discreditable 
to the profession, or to have been convicted of 
a criminal offense which tends to discredit the 
profession;
7.4.4 Is declared by any competent court to be 
insane or otherwise incompetent;
7.4.5 Is subject to the suspension, revocation, 
withdrawal, or cancellation of the member's 
certificate as a certified public accountant or 
license or permit to practice as such or to practice
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public accounting as a disciplinary measure by 
any governmental authority; or
7.4.6 Fails to cooperate with the professional 
ethics division in any disciplinary investigation 
of the member or a partner or employee of the 
firm by not making a substantive response to 
interrogatories or a request for documents from 
a committee of the professional ethics division... 
or by not complying with the educational or remedial 
or corrective action determined to be necessary 
by the professional ethics executive committee..." 
The bylaws of most state societies include a grant of 
similar powers by incorporating JEEP agreements.
1.3. The AICPA bylaws1 also establish a professional
ethics division and its executive committee as follows;
"The executive committee of the professional 
ethics division shall serve as the ethics 
committee of the Institute, and there shall 
be such other committees within the division 
as the board of directors shall authorize. The 
executive committee shall (1) subject to
amendment, suspension, or revocation by the
Board of Directors, adopt rules governing 
procedures consistent with these bylaws or actions
-3-
1The full text of the AICPA bylaws and implementing 
resolutions of the Council is printed in Volume 2 of AICPA 
Professional Standards.
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of Council to investigate potential disciplinary 
matters involving members, (2) arrange for 
presentation of a case before the trial board 
where the committee finds prima facie evidence 
of infraction of these bylaws or of the Code of 
Professional Conduct, (3) interpret the Code of 
Professional Conduct, (4) propose amendments 
thereto, and (5) perform such related services 
as the Council may prescribe."
Each state society also has an ethics committee. The 
responsibilities of a state society's ethics committee 
may not be identical with those of the AICPA's professional 
ethics division; however, the division and the state society 
committees have at least one responsibility in common, 
that is, to jointly investigate potential disciplinary 
matters and arrange for the presentation of cases before 
the trial board when prima facie evidence of a violation 
of an applicable Rule of Conduct is found.
Joint Ethics Enforcement Program (JEEP)
1.4 The AICPA and each of the state societies
have respective codes of professional conduct that their 
members are obligated to observe as a condition of their 
membership. The provisions of the codes of many state
societies are identical with, or similar to, the provisions 
of the AICPA code. Because of this identity and similarity, 
and because it is not uncommon for a CPA to be a member
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of both the AICPA and one or more state societies, the 
AICPA and virtually all of the state societies have joined 
together to create the Joint Ethics Enforcement Program 
(JEEP).
1.5. JEEP has been created by agreements between 
the AICPA and each state society. A state society that 
has such an agreement currently in force is a participating 
state society.
1.6. The purpose of the JEEP agreement between 
the AICPA and a state society is to permit joint enforcement 
of their respective Codes of Professional Conduct with 
respect to a member of either or both by means of a single 
investigation and, if warranted, a single Joint Trial 
Board hearing.
1.7. To accomplish the purpose of JEEP, the 
substance of the following provision should be incorporated 
into the bylaws of each participating state society:
"...(a) Whenever a member of the (named) society, 
whether or not he or she is a member of the 
American Institute of Certified Public 
Accountants, shall be charged with violating 
these bylaws or any Code of Professional Conduct 
promulgated hereunder, the said charge shall 
be initiated in accordance with the terms of
-6-
of the 'aforesaid agreement, the then operative 
rules of the Joint Trial Board Division and 
the then operative joint ethics enforcement 
procedures in effect by virtue of the agreement 
between the (named) society and the AICPA...."
1.8 Section 7.4 of the AICPA bylaws (quoted
in part in paragraph 1.2) ends with the following:
"With respect to a member residing in a state 
in which the state society has entered into an 
agreement approved by the Institute's board of 
directors to deal with complaints against society 
members in cooperation with the professional 
ethics division, disciplinary hearings shall 
be conducted before a hearing panel of the joint 
trial board."
1.9. Although JEEP is a joint enforcement
procedure, it should be recognized that:
(a) the Codes of Professional Conduct enforced 
under JEEP can differ; when charges are made 
in relationship to membership in the AICPA and 
one or more participating state societies, such 
charges must recognize any differences in their 
respective codes;
(b) enforcement of rules against competitive 
bidding is excluded from the JEEP process by 
every one of the agreements between the AICPA 
and the participating state societies; and
(c) on advice of legal counsel and after 
consideration of the federal antitrust statutes, 
neither the Joint Trial Board nor the AICPA 
Professional Ethics Division will participate 
in the enforcement of rules against solicitation 
or advertising that are not identical to Rule 
502 of the Rules of the AICPA Code of Professional 
Conduct.
This Manual
1.10 The standard JEEP agreement between the 
AICPA and a state society provides that investigations 
of potential disciplinary matters are to be conducted 
in accordance with procedures explained in Chapters 3, 
4, and 5 of this manual.
1.11 Section 3.6.2.2 of the AICPA bylaws provides 
that the Professional Ethics Executive Committee shall, 
among other things, "(1) subject to amendment, suspension
or revocation by the Board of Directors, adopt rules 
governing procedures consistent with these bylaws or actions
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of Council to investigate potential disciplinary matters 
involving members...." Chapters 3, 4 and 5 constitute 
such "rules governing procedures" effective September, 
1988, unless subsequently amended, suspended, or revoked 
by the AICPA Board of Directors.
1.12 This manual should be used by members of 
ethics committees when investigating potential disciplinary 
matters and presenting cases before the Joint Trial Board. 
The Appendix provides examples of materials for use in 
investigations.
-8-
Definitions
1.13 The term "an ethics committee" means a
committee that has the authority to conduct an investigation 
under the terms of JEEP. An ethics committee may be the 
AICPA professional ethics executive committee, a 
subcommittee or task force of the AICPA professional ethics 
division or the ethics committee of a participating state 
society or of a chapter of a participating state society.
CHAPTER 2
AUTOMATIC DISCIPLINE
Suspension or Termination of 
Membership Without a Hearing
2.1 Sections 7.3.1 and 7.3.2 of the AICPA bylaws
read as follows:
"7.3.1 Members in the Institute shall be 
suspended without a hearing should there be filed with 
the secretary of the Institute a judgment of conviction 
imposed on any members for;
7.3.1.1 A crime punishable by imprisonment 
for more than one year;
7.3.1.2 The willful failure to file any
income tax return which he, as an individual taxpayer, 
is required by law to file;
7.3.1.3 The filing of a false or fraudulent
income tax return on his or a client's behalf; or
7.3.1.4 The willful aiding in the preparation
and presentation of a false and fraudulent income tax
return of a client; and shall be terminated in like manner 
upon the similar filing of a final judgment of conviction; 
however, the Council shall provide for the consideration
and disposition by the trial board, with or without hearing,
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of a timely written petition of any member that his 
membership should not be suspended or terminated pursuant 
to Section 7.3.1.1, herein.”
7.3.2 Membership in the Institute shall 
be suspended without a hearing should the member's 
certificate as a certified public accountant or license 
or permit to practice public accounting be suspended as 
a disciplinary measure by any governmental authority; 
but, such suspension of membership shall terminate upon 
reinstatement of the certificate, or such membership in 
the Institute shall be terminated without hearing should 
such certificate, license or permit to practice be revoked, 
withdrawn or cancelled as a disciplinary measure by any 
governmental authority. The Council shall provide for 
the consideration and disposition by the trial board, 
with or without hearing, of a timely written petition 
of any member that his membership should not be suspended 
or terminated pursuant to this Section 7.3.2.
2.2 In connection with Section 7.3.2., the AICPA
board of directors adopted a resolution on November 4, 
1977 , that declared that when a member's only remaining
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(original or reciprocal) certificate or license to practice 
is suspended or revoked by a state board of accountancy 
for failure to comply with a mandatory CPE requirement, 
the automatic disciplinary provisions of the bylaws should 
result in automatic suspension or termination of AICPA 
membership unless the member is retired or disabled.
2.3 The bylaws of a number of participating 
state societies contain identical automatic disciplinary 
provisions. If a participating state society's bylaws 
do not include provisions for automatic discipline, criminal 
conviction or suspension or revocation of a member's CPA 
certificate, the matter should be investigated under normal 
JEEP procedures described in the following chapters.
2.4 The conduct of a member who is disciplined 
in accordance with Section 7.3.1 or Section 7.3.2 of the
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AICPA bylaws or a similar section of the bylaws of a 
participating state society, is not usually investigated 
under JEEP. However, Section 7.3.3 of the AICPA bylaws
reads as follows;
"Application of the provisions of Section 7.3.1 
and Section 7.3.2 shall not preclude the summoning 
of the member concerned to appear before a hearing 
panel of the trial board pursuant to Section 
7.4."
This means that, at least insofar as AICPA membership 
is concerned, an ethics committee may investigate the 
conduct of a suspended member (but not a terminated member) 
and present a case before a hearing panel of the joint 
trial board.
Exchange of Information
2.5 The AICPA will notify a participating state 
society when the automatic disciplinary provisions of 
its bylaws are invoked against a member who is a member 
of the society. Each participating state society should 
notify the AICPA Professional Ethics Division when it 
becomes aware of a matter that involves the automatic 
disciplinary provisions of the AICPA bylaws.
State Board Actions
2.6 A state board of accountancy may choose 
to impose sanctions, restrictions, requirements, etc. on 
a member or his firm, but may not choose to revoke or 
suspend the member’s CPA certificate or license. In such 
a situation, the member's conduct that caused the state's 
action should be investigated under standard JEEP 
procedures.
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CHAPTER 3
INVESTIGATIONS OF POTENTIAL DISCIPLINARY MATTERS
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States which elect to act as concurring only parties in 
investigations refer all complaints to the AICPA
Professional Ethics Division (See Section 3.5).
3.1 The principal functions of an ethics committee 
include investigating potential disciplinary matters 
involving members and finding no violation or when finding 
a prima facie violation requiring corrective action or 
arranging for presentation of a case before a hearing 
panel of the Joint Trial Board.
3.2 A finding of prima facie violation of a 
Code of Professional Conduct is a formal action of an 
ethics committee taken after it has reviewed and discussed 
the results of an investigation that has been conducted 
in accordance with JEEP procedures.
allocation of investigations among
ETHICS COMMITTEES
3.3 A purpose of JEEP is to eliminate duplicate
investigations of a potential disciplinary matter by both 
the AICPA ethics division and the ethics committee or 
committees of one or more participating state societies. 
To this end, the ethics committee of a participating state
society will investigate a potential disciplinary matter
involving the society's members unless: (a) that committee
requests the AICPA ethics division to conduct the
investigation and the division agrees to do so, (b) the 
AICPA ethics division has the right to conduct the 
investigation as discussed in Section 3.7 or (c) the AICPA 
ethics division chooses to enter and complete an
investigation due to the lack of a timely investigation 
discussed in Section 3.9.
3.4 In addition, the ethics committee of a
participating state society may, at the request of the 
AICPA ethics division, conduct an investigation involving 
one or more members of the AICPA who are not members of 
the society. Similarly, the AICPA ethics division may,
at the request of the society's ethics committee conduct 
an investigation involving one or more members of the
society who are not members of the AICPA.
COMPLAINTS AND OTHER INFORMATION
3.5 A potential disciplinary matter may come 
to the attention of an ethics committee as a result of:
(a) a complaint
(b) other information, or
(c) a referral.
A complaint is a written communication to 
an ethics committee, a participating state society, or
-14-
the AICPA that implies, alleges, or suggests that a member 
or a firm has, or may have violated one or more provisions 
of an applicable Code of Professional Conduct. A complaint 
may be made by a member, a nonmember, or anonymously.
3.6 Other information is any information sent
to or obtained by an ethics committee that alleges, implies, 
or suggests that a member or a firm may have violated 
one or more provisions of an applicable Code of Professional 
Conduct. Other information may be obtained from any source 
whatsoever including, but not limited to, programs and 
activities of the AICPA (including the Division for CPA 
firms) and participating state societies; federal, state, 
and local governmental agencies; newspaper articles; media 
reports; anonymous "tips" and announced decisions of
judicial and regulatory authorities (e.g., the SEC and 
state boards of accountancy).
REFERRALS
3.7 The AICPA ethics division will ordinarily 
refer a complaint or other information to the ethics 
committee of the appropriate participating state society 
for investigation. However, the Division has the right 
to conduct the investigation when it receives or obtains 
a complaint or other information:
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(a) that involves a matter of broad national or inter­
national interest;
(b) that arises from litigation or regulatory 
proceedings involving auditing, accounting, and/or 
independence issues;
(c) from the SEC Practice Section of the AICPA Division
for CPA Firms or any committee thereof, including the
Special Investigations Committee;
(d) from a department, agency, regulatory commission,
or other unit of the U.S. federal government;
(e) that appears to involve members of more than one 
participating state society; and,
(f) from a JEEP participant that has elected to be
a concurring only party to investigations.
3.8 If the ethics committee of a participating
state society receives or obtains a complaint or other 
information that meets one or more of the criteria set 
forth in (a) through (f) of the preceding paragraph, it
shall refer the complaint or other information to the 
AICPA ethics division for investigation. In addition,
the ethics committee of a participating state society 
may request the AICPA ethics division to investigate any
complaint or other information that has come to its
attention.
-16-
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CONDUCT OF AN INVESTIGATION 
TIMELINESS
3.9 A timely investigation is one in which:
(a) within 90 days of receipt of the complaint, other 
information, or referral:
(1) The complaint or other information has, if required, 
been acknowledged and
(2) the initial review determining whether or not 
to commence an investigation has been completed
(3) and if appropriate an investigation has been 
initiated and inquiries to firm have been sent or if 
respondent is evident, an opening letter has been sent.
(b) AICPA Council implementing resolution BL7.4.0.2 
grants the right to an AICPA member who files a complaint 
against an AICPA member to have that complaint considered 
by the Joint Trial Board if an ethics committee fails 
to initiate its inquiry within 90 days.
(c) within 15 months of receipt of the complaint, 
other information, or referral (exclusive of any time 
during which the investigation is deferred pending the 
completion of litigation) the investigation is completed
-18-
and a finding is made and the necessary concurrence has 
been sought.1
3.10 When the AICPA ethics division has referred 
a complaint or other information to the ethics committee 
of a participating state society for investigation, the 
division may, if it chooses to do so and so notifies the 
participating state society, assume and complete the joint 
investigation if the ethics committee of the participating 
state society fails to meet any of the criteria for a 
timely investigation. When the ethics committee of a 
participating state society has referred a complaint or 
other information to the AICPA ethics division for 
investigation, the committee may, if it chooses to do 
so and so notifies the division, assume and complete the 
joint investigation if the division fails to meet any 
of the criteria for a timely investigation.
3.11 An investigation of a potential disciplinary 
matter must include the following steps:
(a) Acknowledge receipt of the complaint or other 
information.
1The above do not create any rights of respondents to a 
conclusion of any ethics investigation in any certain 
time.
(b) Make an initial review of the complaint or other
information within 90 days of receipt.
(c) Assign a distinct alphabetic and/or numeric
identification code to the investigation.
(d) If the complaint or other information alleges,
implies, or suggests the possibility that unidentified 
members who are either partners, shareholders, or employees 
of an accounting firm or employed by another entity may 
have violated a Code of Professional Conduct, address 
a letter of inquiry to that firm or entity requesting 
the names of the initial respondents, and requesting if 
the investigation is to be deferred due to litigation 
and if initial respondents have not been identified, confirm 
arrangements with a temporary respondent.
(e) Send an opening letter to each respondent as 
he or she becomes known;
(f) Identify the respondents or the temporary
respondents in the AICPA's and the appropriate state
society's membership records to maintain jurisdiction;
(g) If needed, appoint and instruct an ad hoc 
investigator.
(h) Gather and examine evidence;
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(i) Offer an interview to each respondent and hold 
the meeting if and when the offer is accepted;
(j) Prepare an investigation summary for consideration 
by the full committee;
(k) Arrange for the full committee to review and discuss 
the evidence obtained and make a finding.
The above steps including the interview offer must be
observed in each investigation.
Acknowledgement of a Complaint 
or Other Information
-20-
3.12 Each complaint should be acknowledged in
writing. An acknowledgment letter should ordinarily;
(a) acknowledge receipt of the complaint or other 
information;
(b) state that the committee will contact the
complainant or supplier of the information if further 
information is needed;
(c) state that an initial review and, if necessary, 
an investigation will be conducted in accordance with 
the procedures of the Joint Ethics Enforcement Program 
of the AICPA and the (named) participating state society 
or societies; and
(d) state that the procedures of the Joint Ethics 
Enforcement Program require that any investigation be
conducted in a confidential manner and that unless the 
matter is presented to a hearing panel of the joint 
trial board and the panel finds one or more members guilty 
of violating a Code of Professional Conduct, the results 
will not be published.
(e) If the complainant and respondent are members 
of the AICPA, the letter of acknowledgement should inform 
the complainant that the complaint was dismissed after 
an initial review and that AICPA Council implementing 
resolution BL7.4.0.2 gives the complainant the right to 
present the complaint in writing to the Joint Trial Board 
at the AICPA. For this to apply to complainants and 
respondents who are state society members only, appropriate 
amendments need be made to a state society's bylaws.
3.13 The identity of the complainant should not 
be disclosed to anyone unless necessary; for example, 
if a client alleges that a firm or member retained the 
client's records in violation of Rule 501, as described 
in Interpretation 501-1, of the AICPA Code of Professional 
Conduct, it will be necessary to disclose the identity 
of the complainant.
Initial Review
3.14 An initial review should be made of each 
complaint or other information to determine whether further
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investigation is warranted. Further investigation is 
not warranted if it is determined that:
(a) no provision of a Code of Professional Conduct 
applies to the subject matter of the complaint or other 
information;
(b) the allegation, implication, or suggestion contained 
in the complaint or other information would not constitute 
a violation of a Code of Professional Conduct even if 
it were found to be true;
(c) the facts, circumstances, and respondents to be 
investigated are identical with those of an existing or 
closed JEEP investigation; and/or
(d) none of the persons involved are members of a 
participating state society or the AICPA.
3.15 AICPA Council implementing resolution
BL7.4.0.2 grants the right to an AICPA member who files
a complaint against an AICPA member to have that complaint 
considered by the Joint Trial Board if an ethics committee 
dismisses the complaint under any of the above
circumstances. If an ethics committee dismisses the 
complaint, that fact must be communicated to the
complainant.
3.16 A decision that no further investigation
need be conducted may be made by the full ethics committee 
or by individuals or subgroups designated by the committee 
or through its operating procedures.
-22-
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3.17 As part of its initial review, an ethics 
committee or its designee may hold discussions with 
representatives of the firm involved, orally question 
one or more members, call for further information from 
any source whatsoever (including the complainant or source 
of the other information) and/or take any appropriate 
related actions.
3.18 If a complaint or other information has 
been referred from another ethics committee, the committee 
conducting initial review will promptly advise the referring 
committee if the complaint is dismissed.
3.19 If, as part of the initial review, discussions 
are held with representatives of the firm involved, those 
representatives should be advised in writing whether (a) 
the AICPA ethics division and the ethics committee of 
the participating state society agree that no further 
investigation will be undertaken or (b) an investigation 
will be conducted. If no further investigation will be 
undertaken, the written communication to the firm's 
representatives should also advise them that the matter 
could be reopened if additional evidence becomes available. 
If an investigation is to be conducted and if a letter 
of inquiry is to be sent to the firm, a separate letter 
to the firm's representatives advising them that an 
investigation will be conducted may be unnecessary.
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Identification of Investiqations
3.20 The staff of the AICPA ethics division assigns 
a distinct alphabetic/numeric identification code to each 
complaint and investigation that it conducts or refers 
to the ethics committee of a participating state society.
3.21 The ethics committee of a participating
state society should arrange for the assignment of a 
distinct alphabetic and/or numeric identification code 
to each complaint and investigation that it conducts. 
The committee should also assign a code to investigations 
that it refers to the AICPA ethics division. The 
appropriate code should be placed on all correspondence, 
internal communications, and documents obtained during 
the investigation but not on external correspondence to 
respondents.
Inquiry of a Firm
3.22 An ethics committee may make findings only
with respect to individual members, not firms. When a 
complaint or other information identifies a firm, but 
not members, the ethics committee conducting the 
investigation should arrange to send a letter of inquiry
to the firm seeking the names of those individual members 
whose responsibilities or duties indicate that they were 
responsible for the subject matter of the investigation.
3.23 A letter of inquiry should ordinarily be 
sent to the firm's highest executive who is a member; 
this will usually be its chief executive. However, if 
a firm has designated a partner, shareholder, or other 
person, such as legal counsel, to receive such letter, 
the letter may be sent to that designated person.
3.24 A letter of inquiry should ordinarily:
(a) describe the issues or subject matter being 
investigated;
(b) offer the firm's representative an initial meeting 
or conference call to discuss the matter but advise that 
any materials related to this meeting or conference call 
may be subject to subpoena;
(c) state that the investigation is being conducted 
under the authority of the bylaws of the AICPA and the 
(named) participating state society(ies) and in accordance 
with the procedures of their Joint Ethics Enforcement 
Program;
(d) state that the procedures of the Joint Ethics 
Enforcement Program require that the investigation be 
conducted in a confidential manner and that, unless the
-25-
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matter is presented to a hearing panel of the Joint Trial 
Board and the panel finds one or more members guilty of 
violating a Code of Professional Conduct, the results 
will not be published;
(e) request, if the investigation involves one or 
more engagements for a client, the names of the engagement 
partner and other engagement supervisory personnel, together 
with information regarding their memberships in the AICPA 
and in state societies;
(f) request, if the matter being investigated does 
not involve an engagement, the names of members responsible 
for the actions;
(g) state that if the issues in the investigation 
are concurrently the subject of a formal proceeding, 
investigation, or appeal before a state or federal civil 
or criminal court or regulatory agency, the firm may submit 
a written request for deferral of the investigation and, 
in lieu of furnishing the names of members responsible 
for the matter being investigated, may furnish the name 
of a temporary respondent;
(h) state the responsibilities of a temporary 
respondent;
(i) state that a request for deferral of the 
investigation must be accompanied by a letter from the 
temporary respondent agreeing to undertake the stated 
responsibilties;
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(j) advise the firm that it may designate an individual
to (1) receive copies of correspondence relating to the
investigation that is directed to its partners and professional 
employees and (2) act on behalf of its partners and
professional employees who may be designated by the 
committee as respondents unless such a respondent advises 
the committee to the contrary; and
(k) request a response within 30 days of the date
of the letter.
3.25 An ethics committee conducting the invest­
igation of a referred complaint or other information shall 
send a copy of a letter of inquiry to the referring body.
If a substantive response is not received to a letter
of inquiry within 30 days, a follow-up letter of 
non-cooperation should be sent by certified mail, return 
receipt requested and postage prepaid. The follow-up 
request should describe or include a copy of the provisions 
of the bylaw 7.4.6 of the AICPA and the (named) 
participating state society's bylaw that impose a duty 
to cooperate on a member. If an adequate response is 
not received within 30 days of the follow-up request, 
the matter should be referred to the full committee for 
action due to failure to cooperate.
Identification of Respondents
3.26 A respondent in an ethics investigation 
is a member whom the ethics committee conducting an
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investigation has identified as potentially responsible 
for an alleged or implied violation of an applicable Code 
of Professional Conduct. There may be more than one 
respondent in an investigation.
3.27 From the data in the complaint or obtained 
during the initial review, an ethics committee conducting 
an investigation identifies one or more members as the 
initial respondents. This designation does not imply 
that those members have violated an applicable Code of 
Professional Conduct; it only means that, if a prima facie 
violation is found, the ethics committee may hold them 
responsible for the violation.
3.28 The initial designation of respondents is
not conclusive. The committee may, as the investigation 
proceeds, designate additional members as respondents. 
However, once an opening letter is sent to a respondent 
the investigation must proceed to a finding with respect 
to that respondent.
Deferral Pending the Completion of a 
Legal or Regulatory Proceeding____
3.29 An investigation by an ethics committee
of issues that are concurrently the subject of (a) a formal 
legal proceeding pending before a state or federal civil 
or criminal court, (b) a formal proceeding or investigation
by a state or federal regulatory agency (for example,
a state board of the accountancy or the U.S. Securities 
and Exchange Commission) and/or (c) a formal appeal actually 
undertaken from a decision of a state or federal civil 
or criminal court or regulatory agency may unfairly
prejudice the litigation position of a respondent.
Accordingly a letter of inquiry to a firm and an opening 
letter to a respondent must include the following paragraph: 
"The (named) committee will, if you so request, defer 
this investigation if the issues involved are 
concurrently the subject of (a) a formal legal 
proceeding before a state or federal civil or criminal 
court, (b) a formal proceeding or investigation by 
a state or federal regulatory agency (e.g., a state 
board of accountancy, the U.S. Securities and Exchange 
Commission), and/or (c) a formal appeal actually 
undertaken from a decision of a state or federal 
civil or criminal court or regulatory agency. Any 
request you make for deferral must be in writing
and specifically represent that the issues involved 
in the investigation are the subject of a formal 
proceeding, investigation, and/or appeal before a 
state or federal court or regulatory agency. The 
investigation will be resumed at the completion of
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the proceeding, investigation, and/or appeal. 
You will receive periodic inquiries from the 
committee or its staff requesting information
about the status of such proceeding,
investigation, and/or appeal."
3.30 In certain unusual situations (e.g., where
the threat of litigation is present or where an accounting 
firm has prevailed in defense of a complaint against it
but continues in the litigation as a counterclaimant or 
other third-party plaintiff) litigation deferral may be 
granted if appropriate under all the circumstances involved.
3.31 During the period in which an investigation
is deferred, the committee conducting the investigation 
should at least every six months send written inquiries
to the respondents or temporary respondent requesting 
information about the status of the proceeding, 
investigation, or appeal. The name of the court or agency 
and the docket number of the case should be obtained.
If a satisfactory response is not received within 30 days 
of the date of such an inquiry, a letter of non-cooperation 
due to failure to cooperate should be sent certified 
mail/return receipt requested. The investigation should 
be resumed promptly when the proceeding, investigation, 
and/or appeal is completed.
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Temporary Respondent
3.32 If, without furnishing the names of
individuals responsible or the matter being investigated, 
a firm requests deferral of an investigation, it must 
designate a partner or shareholder who is subject to the 
jurisdiction of JEEP to act as the temporary respondent
during the deferral period. A temporary respondent must 
undertake the following responsibilities:
(a) to safeguard the firm's files pertaining to the
issues involved in the investigation with special attention 
to any pertinent engagement working papers.
(b) to notify the committee promptly if any members
who might have been identified as respondents in the
investigation leave the firm. (This is to prevent the
resignation of such members from the state society and/or 
the AICPA to thwart the investigation.)
(c) to respond to periodic inquiries from the committee 
about the status of the legal or regulatory proceeding, 
investigation, and/or appeal.
(d) to disclose to the committee within 30 days of
the conclusion of the legal or regulatory proceeding, 
investigation, and/or appeal the names of the members 
responsible for the engagement(s) or matter(s) being
investigated.
3.33 A firm's request for deferral of an 
investigation must be accompanied by a letter from the 
temporary respondent in which he agrees to undertake these 
responsibilities. During the period of deferral, the
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name of the temporary respondent should be identified 
in some confidential manner in the membership records 
of the AICPA and the participating state society or 
societies.
Opening Letters
3.34 Each respondent must be sent an opening
letter. An opening letter should be sent to the respondent 
at his last-known address shown on the books of the AICPA 
or the participating state society.
An opening letter should:
(a) state that an investigation of the respondent's 
conduct has been initiated;
(b) describe the issues or subject matter being 
investigated and cite the Rule(s) of Conduct which at 
least upon initial review appear to have been violated.
(c) state that the investigation is being conducted 
under the authority of the bylaws of the AICPA and the 
(named) state society or societies and in accordance with 
the procedures of their Joint Ethics Enforcement Program;
(d) state that although initiation of the investigation 
does not imply that a violation of a Code of Professional 
Conduct has occurred, the investigation may result in
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the committee preferring charges of violation of the AICPA's 
and the state society's Codes of Professional Conduct 
and that relevant information arising from the investigation 
may form a part of any such charges;
(e) state that the procedures of the Joint Ethics 
Enforcement Program require that the investigation be 
conducted in a confidential manner and that, unless the 
matter is presented to a hearing panel of the Joint 
Trial Board and it finds the member guilty of violating 
a Code of Professional Conduct, the results of the 
investigation will not be published in the CPA Letter 
or other publication of the AICPA or the participating 
state society;
(f) state that, if the issues in the investigation 
are concurrently the subject of a formal proceeding, 
investigation, and/or appeal before a state or federal 
civil or criminal court or regulatory agency, the member 
may submit a written request for deferral of the 
investigation;
(g) state that if the investigation is deferred pending 
the completion of a legal or regulatory proceeding, 
investigation, and/or appeal, it will be resumed promptly 
at the completion of such proceeding, investigation, and/or 
appeal, and, the member will receive periodic inquiries
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from the committee or its staff requesting information 
about the status of such proceeding, investigation, and/or 
appeal; and
(h) describe any arrangements made with his firm with 
respect to a designated correspondent.
3.35 An opening letter should also include;
(a) specific interrogatories about the issues being 
investigated;
(b) a request for relevant documents (e.g., accountants' 
reports and the accompanying financial statements; 
engagement working papers; relevant court or regulatory 
agency documents; etc.); and,
(c) a request that a substantive response to the 
interrogatories and/or the request for documents be 
furnished within 30 days of the date of the letter as 
required by Section 7.4.6 of the AICPA bylaws or code 
of conduct of the participating state society.
3.36 If a substantive response to the 
interrogatories and/or request for documents is not received 
within 30 days, a follow-up request known as "a letter 
of non-cooperation" should be sent by certified mail, 
receipt requested and postage prepaid. This letter should 
describe the provisions of the Bylaw 7.4.6 of the AICPA 
and the (named) participating state society's bylaw that
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impose on a member the duty to cooperate. If a substantive 
response is not received within 30 days of the letter 
of non-cooperation, the matter should be referred to the 
full committee for action due to failure to cooperate.
3.37 Ordinarily, the interrogatories and requests 
for documents included in an opening letter are limited 
to what the committee or its designee can reasonably 
conclude will be needed to complete the task of identifying 
respondents and gathering evidence. The opening letter 
should advise the respondent that additional interrogatories 
or documents may be requested.
3.38 A copy of all opening letters sent by the 
ethics committee of a participating state society should 
be sent to the AICPA ethics division. A copy of each 
opening letter sent by the AICPA ethics division should 
be sent to the participating state society or societies 
of which the respondent is known to be a member.
3.39 As soon as known, the names of respondents
should be identified in some confidential manner in the 
appropriate membership records of the AICPA and 
participating state societies to prevent resignation.
Ad hoc Investigator
3.40 The operating procedures of an ethics
committee may provide for the appointment of an ad hoc
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investigator to assist the committee in an investigation. 
An ad hoc investigator must be a member of the AICPA and/or 
of a participating state society but not a member of the 
ethics committee or its staff.
3.41 An ad hoc investigator may be appointed 
to assist in an investigation when one or more of the 
following conditions are present in that investigation:
(a) the issues are complex;
(b) the committee and its staff do not include one 
or more persons with adequate training or experience to 
investigate the unique or specialized issues involved 
and/or
(c) it appears that a large amount of evidence must 
be gathered and examined.
An an hoc investigator should ordinarily be furnished 
with written guidelines or instructions prepared by the 
committee's staff or one or more members of the committee.
3.42 The usual duties of an ad hoc investigator 
are to:
(a) gather and examine evidence;
(b) develop interrogatories and requests for relevant 
documents;
(c) identify additional respondents; and,
(d) make recommendations to the committee that will 
assist it in making findings.
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3.43 An ad hoc investigator may, subject to the 
provisions of the committee's operating procedures:
(a) attend portions of committee meetings at which 
the investigation is discussed and participate in the 
discussion;
(b) have access to confidential material relating 
to the investigation; and/or
(c) report to the committee in writing or in person. 
Evidence
3.44 The purpose of an ethics investigation is
to determine if there is prima facie violation of a Code 
of Professional Conduct. Evidence may be found in the 
complaint or other information that triggered the
investigation, in copies of reports and accompanying 
financial statements, in depositions and court transcripts, 
in engagement working papers, in responses to oral and/or 
written interrogatories directed to a respondent, in 
testimony of members, in enforceable professional
pronouncements and literature, etc.
3.45 Ordinarily, an ethics committee assigns
responsibility for gathering and examining evidence to 
one of its members, staff and/or an ad hoc investigator. 
This assignment may include responsibility for drafting 
interrogatories and requests for documents, reading and
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evaluating responses to interrogatories and requests for 
documents, developing and executing a plan for gathering 
and examining additional evidence if required, reviewing 
engagement working papers if required, and participating 
in interviews with the respondents.
3.46 At no time during the course of gathering
and examining evidence should any member of the committee, 
staff, or the ad hoc investigator express any opinion 
to a respondent regarding what he thinks the ultimate 
findings of the committee will be.
Review of Engagement Working Papers
3.47 If the issues involved in an investigation
involve professional general or technical standards, it 
will ordinarily be necessary for the assigned member, 
staff, and/or ad hoc investigator to review the relevant 
engagement working papers.
3.48 Ordinarily, engagement working papers are 
examined after other available evidence has been obtained 
and examined, but before interviews are held with the 
respondents.
3.49 The nature and extent of a working paper
review should be reasonably related to the issues involved 
in the investigation. Depending on these issues, the 
review might include, for example:
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(a) all or selected portions of the working papers 
for the engagement being investigated;
(b) selected portions of the working papers for an 
engagement related to the engagement being investigated.
3.50 Arrangements for reviewing engagement working 
papers should be made with the respondents or the firm 
that has legal title to them. The committee may request 
the firm or the respondents to send copies of the desired 
working papers to the committee's office for review; 
however, the legal owner(s) of such papers has the right 
to decline such a request and to require that the review 
be made in an appropriate office of the respondents or 
the firm.
3.51 Although the primary purpose of reviewing 
working papers is to obtain evidence that is relevant
to the issues being investigated, a reviewer is expected 
to be alert for evidence of other matters that could be 
violations of a Code of Professional Conduct. This is 
consistent with the general rule that an ethics committee 
need not limit its investigation to the matters specified 
in the complaint or other information that resulted in 
the investigation.
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3.52 A working paper reviewer should prepare
or obtain the documentation that will be useful to the 
committee in making findings and, if the matter is presented 
to a hearing panel of the joint trial board, can be 
introduced as evidence in the hearing.
3.53 An important aspect of reviewing working
papers is verification, to the extent possible, of the 
responsibility of the respondents for the matters being 
investigated. The documentation prepared by the reviewer 
should indicate his conclusions in this regard. The 
reviewer should also be alert for others whose responsi­
bilities or duties suggest that they should also be named 
as respondents.
Access to a Finn’s Files
3.54 A firm frequently has legal title to much
of the evidence that is relevant in an investigation, 
particularly engagement working papers.
3.55 Ordinarily, a firm readily grants access
to relevant engagement working papers and furnishes other 
requested documents needed in an ethics investigation. 
However, if a firm refuses access to relevant engagement 
working papers or otherwise refuses to furnish requested 
documents, such refusal should be referred to the full 
committee for action against members due to failure to 
cooperate.
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3.56 The Internal Revenue Code requires that 
tax return information be kept confidential. When an 
ethics committee is conducting an investigation involving 
a tax matter and return or portion thereof is a document 
necessary to that investigation, permission should be 
sought and received from the taxpayer(s) who signed that 
return before it is transmitted to the ethics committee. 
The person seeking such permission should in appropriate 
circumstances be either the complainant, respondent or 
ethics committee member (or staff) conducting the 
investigation.
Additional Interrogatories and Requests
3.57 An opening letter should include relevant 
questions about the issues being investigated and/or a 
request for relevant documents. The responses to these 
initial questions and the examination of the documents 
and other pertinent evidence may suggest additional 
questions and documents requests are needed. If the 
respondent agrees to an interview the additional questions 
and requests may be posed as part of that meeting. If, 
however, a respondent declines the offer of an interview 
or declines to respond orally as part of the meeting, 
the additional interrogatories and requests should be 
included in a letter to the respondent. The letter should 
request a substantive response within 30 days. If a
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substantive response is not received within 30 days, a 
follow-up request in a letter of non-cooperation should 
be sent by certified mail, return receipt requested and 
postage prepaid. This letter should describe the provisions 
of the Bylaw 7.4.6 of the AICPA and the (named) 
participating state society's bylaw that impose a duty 
to cooperate on a member. If a substantive response is 
not received within 30 days of the follow-up request, 
the matters should be referred to the full committee for 
action due to failure to cooperate.
Interview with Respondents
3.58 Unless it is clear from the evidence obtained 
that the ethics committee will not find prima facie evidence 
that a respondent has violated a Code of Professional 
Conduct, the respondent must be offered an opportunity 
to meet with representatives of the committee to discuss 
the issues in the investigation and offer any evidence 
that he or she believes the committee should consider 
in making a finding. The offer of an interview may be 
communicated to the respondent in writing or orally. The 
respondent should be given at least ten days to accept 
or reject the interview offer.
3.59 A interview is ordinarily conducted on an 
informal basis. The committee should be represented by 
at least two persons, one of whom is a member of the
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committee; other committee representatives may include 
the ad hoc investigator; members of the committee’s staff; 
and/or the committee, a participating state society's 
or the AICPA ethics division staff's legal counsel. The 
committee's representatives should be knowledgeable of 
the issues involved in the investigation and of the evidence 
obtained to date. The respondent or his representative 
must be present at the meeting and may be accompanied 
by legal counsel and a reasonable number of representatives 
of his or her firm and/or the firm's legal counsel.
3.60 The date and time for a meeting should be
agreed on by the committee's representatives and the 
respondent.
The interview may;
(a) be conducted in person or by telephone;
(b) be recorded by means of a voice recording device;
(c) be recorded by a court reporter;
(d) be conducted in conjunction with obtaining other 
evidence, for example, in conjunction with reviewing 
engagement working papers;
(e) include obtaining responses to the interrogatories 
and/or
(f) be conducted jointly with one or more other 
respondents in the same investigation.
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3.61 At the beginning of the interview, a
representative of the committee should address an opening 
statement to the respondent. The opening statement should:
(a) identify the official representative of the 
committee;
(b) state the purposes of the meeting; that is, to
discuss what the committee is investigating, to describe 
the evidence that has been or is being obtained, to afford 
the respondent an opportunity to offer additional evidence, 
and, if applicable, to pose interrogatories to the
respondent which may be considered by the committee in 
reaching findings adverse to the respondent.
(c) if applicable, advise the respondent that he may 
decline to respond to the interrogatories but, if he does 
decline, the committee may subsequently pose such 
interrogatories in writing and the respondent will have 
an obligation under the appropriate bylaws or code of 
conduct to make substantive responses;
(d) advise the respondent that the committee has formed 
no conclusions with respect to the issues in the 
investigation and that the committee representatives cannot 
and will not express any opinion regarding the committee's 
ultimate findings;
-44-
(e) state that the committee's representatives will 
prepare a written summary of the interview for the 
confidential and exclusive use of members of the committee 
and others who have access to the committee's confidential 
files;
(f) state that the interview summary will be considered 
by the committee in making its findings;
(g) describe the possible findings of the committee
under JEEP, i.e., no violation, letter of required
corrective action with directives and trial board referral;
(h) state that if the matter is brought before a hearing 
panel of the joint trial board, the report of the interview 
will be represented to the panel; and
(i) ask the respondent if he has any questions about 
the purpose, conduct or potential consequences of the 
interview.
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3.62 Following the opening statement and the
responses to any questions that the respondent may have 
about the purpose, conduct, or potential consequences 
of the meeting, the committee's representatives may wish 
to request the respondent to (a) acknowledge his member­
ship in the AICPA and/or in the (named) participating 
state society or societies and (b) describe the status 
of his CPA certificate(s) and/or permit(s) to practice, 
issuing state(s) and the date(s) of issuance and recently 
completed continuing professional education.
3.63 As part of discussing the issues that are 
being investigated, the committee's representatives should 
identify for the respondent (a) provisions of an applicable 
Code of Professional Conduct that appear to be relevant 
to the issues and (b) any relevant requirements of 
professional technical or behavioral standards in effect 
at the time of the events being investigated that members 
must observe as a consequence of those provisions.
3.64 It is ordinarily useful during the discussion 
of the issues to encourage the respondent to (a) suggest 
other relevant provisions or requirements of professional 
standards; (b) explain his understanding of the relevant 
provisions and requirements of professional standards;
(c) explain his conduct in terms of the relevant provisions 
and requirements of professional standards; and (d) suggest 
mitigating circumstances when he acknowledges that his 
conduct deviated from the provisions and requirements 
of professional standards.
3.65 As part of describing the evidence that 
the committee is obtaining or has obtained, the committee 
representatives may, depending on the circumstances, (a) 
ask the respondent to describe his position in relation 
to apparently pertinent parts of reports and accompanying 
financial statements, depositions and court transcripts.
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engagement working papers, etc; (b) ask the respondent 
to clarify the committee respresentatives' understanding 
of evidence that has been or is being obtained; and (c) 
seek the respondent's views on the relevancy of the evidence 
that has been, or is being, obtained to the issues being 
investigated.
3.66 As soon as possible after the interview, 
one of the committee's representatives should draft a 
written report of the interview and circulate the draft 
to those who participated in the interview, including 
the respondent(s) for such comments and corrections. The 
written report should be a factual but not necessarily 
verbatim summary of the important matters discussed with 
the respondent and should be prepared even if a transcript 
or voice recording of the interview is available.
3.67 As a minimum, the written report should 
ordinarily:
(a) state the date and time of the interview and who 
was present;
(b) affirm that an opening statement was made;
(c) summarize the facts of the case and what the 
committee's representatives told the respondent about 
the issues being investigated and the relevant evidence 
that the committee has obtained or is obtaining;
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(d) summarize significant comments made by the 
repsondent about the issues and evidence in the case;
(e) identify in reasonable detail any additional 
evidential matter that the respondent believes the committee 
should obtain and examine; and
(f) summarize significant interrogatories posed to 
the respondent and his responses thereto.
3.68 The committee's representatives may, in 
addition to their written report, respond orally to 
questions about the inteview that are asked by committee 
members and others who have access to the committee's 
confidential files. No written record of such questions 
and the responses thereto need be made.
3.69 The written report should be sent to the 
respondent with a request that he or she comments within 
10 days.
Investigation Summary
3.70 Prior to submitting the results of an 
investigation to a full ethics committee for a finding, 
a written summary of the investigation should be prepared 
for the confidential and exclusive use of members of the 
committee and others who have access to the committee's 
confidential files. This summary should be prepared by 
one or more committee members or other persons (e.g.,
the ad hoc investigator, a member of the committee's or 
participating state society's staff, etc.) who are
knowledgeable of the issues and evidence in the
investigation.
3.71 The purposes of the confidential written
investigation summary are to (a) assist the committee
in understanding the issues; (b) summarize the extent,
nature and relevance of the evidence obtained; (c) identify 
those provisions of one or more applicable Code of Professional 
Conduct that the evidence suggests may have been violated 
by one or more of the respondents; and (d) summarize 
any other information or data that should be considered
by the committee. An investigation summary may also include 
recommendations with respect to appropriate findings;
such recommendations are not binding on the committee.
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GENERAL RULES
3.72 The following general rules are applicable 
to all ethics investigations.
Scope of an Investigation
3.73 The scope of an ethics investigation is 
not limited to the allegations or implications included 
in the complaint or other information that gave rise to 
the investigation. Furthermore, an attempted "withdrawal" 
of a complaint by the complainant does not affect an ethics 
committee's authority to investigate the allegations made 
in the complaint or any other issues(s) the committee 
decides are involved.
Confidentiality
3.74 Investigations of potential disciplinary
matters are to be conducted in a confidential manner. This 
means:
(a) Access to confidential material and attendance 
at portions of meetings at which such material is discussed 
should be limited on a "need-to-know" basis to duly 
appointed members of committees, subcommittees, subgroups 
and task forces of the AICPA ethics division; the division's 
staff; duly appointed members of ethics committees of 
participating state societies and/or chapters thereof;
the staffs of participating state societies and/or chapters 
thereof; ad hoc investigators; and officers and directors 
of the AICPA and of participating state societies and/or 
chapters thereof on a need-to-know basis.
(b) Confidential material includes the names of 
complainants, and written material relating to the substance 
of investigations.
(c) Files relating to investigations that are maintained 
or held by an individual member of an ethics committee 
or an ad hoc investigator should be segregated from other 
files in that individual's office; destroyed as 
investigations are closed; and transferred to a successor 
for investigations remaining open when the individual's 
term ends.
(d) All correspondence relating to an investigation 
shall be marked PERSONAL AND CONFIDENTIAL on the letter 
and the envelope.
(e) Should the media inquire about a particular matter, 
the following is the suggested response:
"It is our policy to investigate potential disciplinary 
matters involving members. These investigations are 
conducted in a confidential manner and the results are 
not published unless the matter is presented to the trial 
board and the trial board finds one or more members guilty
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of violating a Code of Professional Conduct. Such guilty 
findings are published in the CPA Letter. Members are
aware of this policy."
(f) The duly constituted disciplinary bodies of JEEP
member state societies exchange disciplinary information 
on a confidential basis with the AICPA professional ethics 
division, other member state societies, state boards and
other agencies having disciplinary responsibilties.
(g) Complainants will be informed that the complaint
has been investigated and that the investigation occasioned 
by the complaint has been concluded. Specific results
will not be disclosed unless a guilty finding has been
published in the CPA Letter or published in the state
society periodical.
CHAPTER 4 
FINDINGS
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4.1 An ethics committee that conducts an 
investigation is responsible for evaluating the evidence 
obtained and making a separate finding with respect to 
each respondent to whom an opening letter was sent.
4.2 Each finding must be made at a duly conducted 
meeting of the committee. At such a meeting, the committee 
should review and discuss the issues in the investigation, 
the evidence obtained, the report of the interview with 
the respondent, the investigation summary and any other 
relevant material. If the committee concludes that no 
further investigative procedures need be undertaken, it 
should make a finding.
4.3 If there is more than one respondent in 
an investigation, the committee may conclude that no further 
investigative procedures need be undertaken with respect 
to one or more of such respondents but decide to obtain 
additional evidence with respect to the other respondents. 
In such a situation, the committee ordinarily will defer 
making any findings until it has obtained and considered 
the additional evidence. There are situations, however,
in which the committee may conclude that it is appropriate 
to make immediate findings with respect to those respondents 
for whom no additional evidence will be obtained.
4.4 A finding is a formal evaluation of the
evidence obtained during the investigation.
An ethics committee may find:
(a) no prima facie evidence of a violation of an
applicable Code of Professional Conduct;
(b) prima facie evidence of a violation of an applicable 
Code of Professional Conduct; or
(c) that the respondent has failed to cooperate with
the committee in the investigation.
Findings (a) and (b) are, of course, mutually exclusive
alternatives. Findings (a) and (c) are also mutually
exclusive, but a committee may find both prima facie
evidence of infraction of an applicable Code of Professional 
Conduct by a respondent (Finding b above) and, if the 
facts warrant it, that the respondent has failed to 
cooperate in the investigation (Finding c above).
4.5 Findings are subject to the approval
requirements later described and, if a finding is to be
joint, to concurrence requirements.
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No Prima Facie Evidence of a Violation 
of a Code of Professional Conduct
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4.6 If an ethics committee finds no prima facie 
violation of an applicable Code of Professional Conduct 
by a respondent, it should record the finding in its minutes 
and send a closing no violation to the respondent. A 
copy of the closing letter should be sent to every 
appropriate JEEP participant.
4.7 A closing letter, when no prima facie 
violation of a Code of Professional Conduct has been found, 
should state:
(a) the subject matter of the investigation;
(b) that the (named) committee has found no prima 
facie evidence that the respondent violated the (named) 
Codes of Professional Conduct; and
(c) that the committee has decided to close the 
investigation with respect to the respondent, but the 
procedures under which investigations are conducted will 
require that it be reopened if new information becomes 
available that warrants such action.
4.8 An attempted investigation may reveal no 
prima facie evidence of a violation of a Code of 
Professional Conduct because evidence cannot be obtained.
When this happens, the committee has no choice but to 
close the investigation with a finding that no prima facie 
evidence of a violation was, or could be, found. Such 
a finding should be recorded in the committee's minutes 
and, a closing letter should be sent to each respondent. 
This closing letter should state:
(a) the subject matter of the investigation;
(b) that the committee has decided to close the 
investigation, but reserves the right to reopen it if 
additional evidence warranting such action is brought 
to its attention; and
(c) if the committee considers it appropriate in the
circumstances, the reasons for closing the investigation.
Prima Facie Evidence of a Violation 
of a Code of Professional Conduct
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4.9 An important responsibility of an ethics
committee that finds prima facie evidence of a violation 
of Code of Professional Conduct is to define precisely, 
and record in its minutes, the rule of conduct that the 
respondent has violated and any interpretations, rulings, 
and/or provisions of enforceable professional literature 
on which the finding is based. In addition the committee 
should formulate and record in its minutes, a statement 
of the respondent's conduct that constituted the violation.
4.10 The ethics committee that finds a prima 
facie violation of Code of Professional Conduct must 
consider the gravity of the violation. The committee 
must decide, and record in its minutes, whether to:
(a) arrange to present a case before a hearing 
panel of the joint trial board charging the respondent 
with violating an applicable Code of Professional 
Conduct; or
 
(b) issue a letter of required corrective action with 
directives.
The committee's decision with respect to the action to 
be taken is subject to the approval and concurrence 
requirements of the JEEP participants in the investigation.
Presentation of a Case Before the Joint Trial Board
4.11 If an ethics committee concludes that a 
violation is of sufficient gravity to warrant formal 
disciplinary action, it shall, after obtaining the required 
concurrence, report the matter to the Secretary of the 
Joint Trial Board Division, who will summon the respondent 
to appear at a hearing of the Joint Trial Board.
4.12 If the hearing panel of the Joint 
Trial Board finds the respondent guilty on one or more 
of the charges brought by the ethics committee, the panel 
may:
(a) expel the respondent from membership in the AICPA 
and/or the participating state society;
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(b) suspend the respondent from membership in the 
AICPA and/or the participating state society for a period 
ranging from one day to two years; or
(c) admonish the member.
4.13 In any case in which a hearing panel finds 
that the respondent has departed from the profession's 
ethics standards, it may also direct the respondent to 
complete specified continuing professional education courses 
and to report to the Joint Trial Board upon such completion. 
A panel may also require a peer review of the respondent's 
practice.
4.14 An ethics committee cannot appeal a "not 
guilty" decision of a hearing panel. A respondent has 
a right of appeal.
4.15 If a respondent is found guilty by a hearing 
panel (and, if appealed, the decision of the hearing panel 
is affirmed), his name and the basis of the decision are 
published in a membership periodical of the AICPA.
4.16 An ethics committee that decides to present 
a case to a hearing panel is known as the "Ethics Charging 
Authority" (ECA). An ECA must file a memorandum on its 
behalf which may include recommendations with respect 
to the findings and action with the hearing panel. Each 
ethics committee deciding to present a case to the Joint 
Trial Board must approve the ECA Memorandum at a regularly 
constituted meeting, the minutes of which reflect such
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approval. Unless legal counsel is employed for the purpose, 
a member of the committee or of its staff should be 
designated to prepare and distribute the memorandum and 
supporting material in accordance with the Rules of 
Procedure and Practice of the Joint Trial Board Division 
and to present the case to the hearing panel. Committee 
members and others may be called as witnesses in the 
hearing.
4.17 When an ECA has decided to present a case 
to a trial panel, it should, after obtaining the required 
approvals and concurrences, notify each respondent in 
writing. The notification should (a) advise the respondent 
that he will be summoned to a hearing by the Secretary 
of the Joint Trial Board and (b) urge him to retain any 
records in his possession or under his control that may 
be relevant to the issues that may be raised during the 
hearing.
Letter of Required Corrective Action
4.18 If an ethics committee concludes that a 
violation is not of sufficient gravity to warrant a formal 
trial board hearing, it may, after obtaining the required 
approvals and concurrence, issue a letter of required 
corrective action to the respondent.
4.19 An ethics committee may direct a respondent 
to successfully complete specified CPE courses when it 
issues a letter of required corrective action. In deciding 
whether to direct the respondent to complete courses, 
and in selecting courses to be completed, the committee 
should focus on what the evidence obtained during the 
investigation suggests are the causes of the violation 
and not on the gravity of the violation. If a respondent's 
deficient knowledge of some subject was a cause of his 
conduct, the committee should direct the respondent to 
complete those CPE courses that could cure the deficiency.
A letter of required corrective action may also direct 
the respondent to submit examples of his subsequent work 
for review by the ethics committee.
4.20 If a respondent exercises his right to reject 
a letter of required corrective action the ethics committee 
that issued it must consider the gravity of the violation 
to determine whether to bring the matter to a hearing 
panel of the trial board. If the committee decides to 
bring the matter to a hearing panel, it should, after 
obtaining the required approvals and concurrences, arrange 
to present the case. If the committee decides not to 
bring the matter to a hearing panel, a letter should be 
sent to the respondent advising him that no further action 
will be taken. In that event, the letter of required 
corrective action and the respondent's rejection are 
retained in the confidential file.
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4.21 It is the responsibility of the ethics 
committee that issues the letter of required corrective 
action to (a) establish the date by which the respondent 
must complete any specified CPE courses or other directive 
and (b) obtain evidence of the respondent's satisfactory 
completion of those courses or directives. Similarly, 
the committee is responsible for obtaining and reviewing 
any examples of the respondent's future work that it directs 
the respondent to submit. The committee is also responsible 
for maintaining appropriate records and following up on 
the respondent's compliance.
4.22 The ethics committee that issues a letter 
of required corrective action should, after obtaining 
required approvals and concurrences, send the letter to 
the respondent advising the respondent of the committee's 
action. The letter;
(a) should state the subject matter of the 
investigation;
(b) should state that the committee found prima facie 
evidence that the respondent violated one or more cited 
rules of an applicable code of professional conduct;
(c) should, to the extent applicable, cite the 
interpretations, rulings and/or provisions of enforceable 
professional literature on which the finding stated in
(b) is based;
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(d) should summarize (to the extent that it is not 
obvious from the cited rules of conduct, interpretations, 
rulings and/or provisions of enforceable literature) the 
respondent's conduct that constituted the violation;
(e) should state that, after considering the gravity 
of the violation, the committee has decided to (1) issue 
a letter of required corrective action specifying certain 
directives, such as, to complete the CPE courses listed 
in the letter by a specified date and/or submit specified 
examples of his future work for review by the committee. 
The directives may include: CPE, subsequent submission 
of reports and workpapers for review, and affirmative 
agreement to cease activity that caused the violation 
to occur. There is no publication of the letter of required 
corrective action in the CPA Letter or society periodical.
(f) should state that the letter constitutes the joint 
letter of required corrective action of the committee 
and the concurring committee and, committees' directives.
(g) must advise the respondent of his right to reject 
the letter of required corrective action and directives;
(h) should state what may happen if the respondent 
does reject the letter of required corrective action;
(i) should state that the letter is confidential and 
that there will be no publication of the letter and
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directives in publications of the AICPA or the state 
society;
(k) should state that copies of the letter will be 
retained in the confidential files of the AICPA and the 
state society.
(l) should advise the respondent that failure to comply 
with the directives in the letter constitutes a violation 
of AICPA Bylaw 7.4.6.
4.23 An ethics committee that issues letter of 
required corrective action may later amend the terms thereof 
(for example, waive the completion of certain or all 
specified CPE courses, extend the time for the completion 
of specified CPE courses, extend the time for the completion 
of specified CPE courses, waive the submission of examples 
of the respondent's future work, etc.) but only after 
obtaining the approvals and concurrences required to issue 
the original letter.
4.24 If a respondent fails to comply with a 
directive of the committees, the committee should proceed 
under AICPA Bylaw 7.4.6.
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General Considerations
4.25 In deciding whether the gravity of a violation 
warrants the presentation of a case before a hearing panel 
or the issuance of letter of required corrective action, 
an ethics committee may, if it concludes that the 
respondent's conduct represents a continuation of a course 
of violation of a code of professional conduct, consider 
the cumulative effect of the respondent's conduct to date; 
for example, a respondent who has previously been charged 
with violations may be brought before the trial board 
in a subsequent case for the totality of his violations. 
Failure to Cooperate
4.26 A member of the AICPA is obligated by the 
conditions of his membership to cooperate with an ethics 
committee in any disciplinary investigation of the member 
or a partner or employee of his firm by making a substantive 
response to interrogatories or a request for documents 
within thirty days of their posting by certified mail, 
postage prepaid, to the member at the member's last-known 
address as shown on the books of the AICPA. The bylaws 
of some of the participating state societies impose a 
similar obligation on their respective members.
4.27 A member of the AICPA is also required to 
comply with the educational and remedial or corrective 
action determined to be necessary by the ethics committee.
4.28 A member's obligation to respond to an ethics 
committee's interrogatories does not extend to oral 
questions. If a member gives an oral answer to an oral 
interrogatory, a written, but not necessarily verbatim, 
record of the question and answer should be made. A member 
may, however, require that a committee's interrogatories
be in writing and may choose to respond only in writing. 
Similarly, an ethics committee may pose written 
interrogatories to a member yet choose to accept an oral 
response. If an oral response to a written interrogatory 
is allowed, a written, but not necessarily verbatim, record 
of the answer should be made.
4.29 A member's obligation to furnish documents 
extends to engagement working papers, engagement reports, 
and other firm files. The obligation can be discharged 
by furnishing readable copies of the requested material.
A member may require that a committee's request for 
documents be in writing.
4.30 In forming interrogatories and requests 
for documents, an ethics committee should be aware of 
the following:
Rule 301 of the Rules of Conduct of the AICPA 
Code of Professional Conduct reads, in part, as follows:
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”A member in public practice shall not disclose any 
confidential client information without the specific 
consent of the client.
"This rule shall not be construed...(4) to preclude 
a member from . . . responding to any inquiry made 
by a recognized investigative or disciplinary body. 
"Members of a recognized investigative or disciplinary 
body... shall not use to their own advantage or 
disclose any member's confidential client information 
that comes to their attention in carrying out their 
official responsibilities. However, this prohibition 
shall not restrict the exchange of information 
with a recognized investigative or disciplinary 
body or affect, in any way, compliance with a validly 
issued and enforceable subpoena or summons."
A similar rule may be included in the Code of Professional 
Conduct of a participating state society .
4.31 A member's obligation to respond to
interrogatories and furnish documents does not extend 
to classified information under Federal law or regulations 
or to documents that are subject to an attorney/client 
or other privilege.
Similarly a member need not furnish information or documents 
if doing so would violate a Federal or state law or
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regulation; however, a member must make reasonable and 
good faith efforts to obtain any consents or permits that 
may be required under the provisions of a law or regulation 
to permit him to respond to an ethics committee's 
interrogatories and requests for documents.
4.32 A member who refuses to honor his obligation 
to make a substantive response to an ethics committee's 
written interrogatories and/or requests for documents 
is said to have "failed to cooperate" with the committee 
in its investigation.
4.33 If an ethics committee decides that a member 
has failed to cooperate in an investigation that it is 
conducting, it may, after obtaining the required approvals 
and concurrences, charge the member before a hearing panel 
of the Joint Trial Board with one or more of the following 
as appropriate:
(a) violating Section 7.4.6 of the AICPA bylaws and/or 
a similar section of the bylaws of the appropriate 
participating state society.
(b) violating Rule 501 ("Acts Discreditable") of the 
Rules of Conduct of the AICPA Code of Professional Conduct 
and/or a similar rule contained in the Code of Professional 
Conduct of the appropriate participating state society 
if the evidence assembled to that point in the investigation 
constitutes prima facie evidence of such violation.
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(c) violating Rule 102 ("Integrity and Objectivity")
of the Rules of Conduct of the AICPA Code of Professional 
Conduct and/or a similar rule contained in the Code of 
Professional Conduct of the appropriate participating 
state society if the failure to cooperate has taken the 
form of evasive, false or incomplete responses. (Each 
of the respondent's acts must be treated as a violation 
of Rule 102).
4.34 The process for presenting a case of "failing
to cooperate" before a hearing panel is the same as that 
described previously. However, the panel may, in effect, 
order a member "to cooperate" and, if the member does 
so, impose no further discipline. In such a situation,
the committee's investigation shall be resumed.
4.35 There are rare situations in which an ethics
committee finds prima facie evidence that a respondent
who has failed to cooperate in the investigation has
violated a Code of Professional Conduct. In the absence 
of unusual mitigating circumstances this type of situation 
should be referred to a hearing panel even if the gravity 
of the violation may not, by itself, warrant such referral.
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Approvals
4.36 The bylaws or operating procedures that
govern an ethics committee's activities may require that
the committee's findings and decisions with respect to 
a respondent be approved by a higher-echelon committee 
or body. For example, the bylaws of the AICPA are such 
that the Institute's professional ethics executive committee 
must approve a decision of a subcommittee or task force 
of the AICPA professional ethics division that a case 
against a respondent be presented before a hearing panel 
of the trial board; no other findings require the approval 
of the executive committee.
4.37 Similarly, the bylaws or operating procedures 
that govern the activities of an ethics committee of a 
participating state society may, for example, require 
that findings and decisions of, say, a chapter ethics 
committee be approved by a state society's ethics committee, 
or that findings and decisions of the state society's 
ethics committee be approved by the society's governing 
body (e.g., its board of directors).
4.38 All required approvals must be obtained 
before concurrence is sought. The time required to obtain 
approvals is included in the 15 months of a timely 
investigation.
Concurrences
4.39 An important objective of JEEP is that, 
whenever possible, the AICPA ethics division and a 
participating state society's ethics committee should
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make joint and uniform findings and decisions with respect 
to a respondent who is a member of both organizations. 
To achieve this objective, the approved findings and 
decisions of the ethics committee of a state society with 
respect to a joint member must be submitted to the AICPA 
ethics division for concurrence. Similarly, the approved 
findings and decisions of the AICPA ethics division with 
respect to a joint member must be submitted to the society's 
ethics committee for concurrence. Concurrence need not 
be sought for a finding of no prima facie violation of 
an applicable Code of Professional Conduct.
4.40 Concurrence must be sought for the following:
(a) a finding of prima facie violation of an applicable 
Code of Professional Conduct.
(b) the decision with respect to what action (i.e., 
present a case before a hearing panel of the trial board, 
or issue a letter of required corrective action and the 
directives therein) is to be taken when a prima facie 
violation is found.
(c) a finding that the respondent has failed to 
cooperate with the committee in the investigation and
the resulting decision with respect to what action is 
to be taken.
4.41 The request for concurrence must be writing
and must describe in reasonable detail the finding and 
resulting decisions of the investigating committee with 
respect to the respondent.
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4.42 A request for concurrence should be 
accompanied by a copy of an indexed file that should include 
the following:
(a) a draft of a proposed letter of required corrective 
action unless concurrence is being sought to present a 
case before the trial board.
(b) an extract of the minutes of the ethics committee 
that records the finding and any resulting decisions.
(c) the investigation summary.
(d) the summary of the interview with the respondent 
or documentation that clearly shows that an interview 
was offered but declined by the respondent.
(e) evidentiary matter considered by the committee.
(f) a copy of the opening letter.
(g) a copy of the letter of inquiry to the firm, if 
one was sent, and a copy of the response thereto.
(h) copies of the financial statements and reports 
at issue.
(i) copies of other correspondence relative to the 
investigation.
The original of this file should be retained by the 
committee that seeks concurrence.
4.43 An ethics committee that is requested to 
concur in a finding and any consequent decisions of another 
committee should process the request in accordance with
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its operating procedures and obtain any higher-echelon 
approvals required by those procedures or by the bylaws 
of its parent organization.
4.44 A concurring committee should decide whether 
it will or will not concur, obtain any required approvals 
of that decision and communciate the approved decision 
in writing to the requesting committee within 180 days 
of receipt of the request.
4.45 If the concurring committee concurs, the
requesting committee should proceed to either (a) notify 
the respondent, prepare the required memorandum, report 
the matter to the Secretary of the Joint Trial Board 
Division, and present the case to a hearing panel. The 
AICPA professional ethics division will prepare the required 
memorandum if the society so requests, or (b) issue the 
letter of required corrective action and directives of 
which a copy in accordance with this paragraph shall be 
sent to the concurring committee; each of the concurring 
and requesting committees should retain a copy of each 
such report, memorandum or communication .
4.46 If the concurring committee decides not
to concur, it should communicate that decision and the 
reasons therefor to the requesting committee as promptly 
as possible. As soon as practical after receipt of such
a communication, the chairman or other designated
representative of the requesting committee should initiate 
discussions with the chairman or other designated
representative of the concurring committee to attempt
to resolve the conflict. If an agreement is reached, 
it should be submitted to each committee for ratification 
and the obtaining of any required approvals.
4.47 If a concurring committee does not act on 
a request within 180 days of the receipt of the request, 
the requesting committee may, if it chooses to do so and 
so notifies the concurring committee, proceed, with its 
finding and decisions, but only in its own name and then 
only with respect to the respondent's membership in its 
organization. Similarly, the concurring committee may, 
if it chooses to do so and keeps the requesting committee 
informed of its actions, extend the investigation if
it considers that necessary; make an independent finding; 
make any necessary decisions as a result of its finding; 
and proceed, with its finding and decisions in its own 
name and with respect to membership in its organization.
4.48 The time required for concurrence is not 
part of the 15 months cited previously with respect to 
the timeliness of investigations.
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CHAPTER 5
ADMINISTRATIVE AND OTHER MATTERS 
Disqualification of Committee Members
5.1 A member of an ethics committee that conducts
an investigation, or is requested to approve or concur 
with the findings and decisions of another ethics committee, 
must disqualify himself from participation in the
investigation and the resulting findings and decisions 
if he is associated in the practice of public accounting, 
or has a client relationship, with the complainant (or 
the person or entity furnishing the other information 
that gave rise to the investigation), the firm or firms 
identified in the complaint or other information, and/or 
any respondent in the investigation. A member of an ethics 
committee may also disqualify himself for any other reason.
5.2 A disqualified member should not attend
those portions of committee meetings in which the 
investigation is discussed and findings and decisions 
are made. The minutes of such meetings should record
the member's absence. A disqualified member shall not 
receive copies of any correspondence, memoranda, or reports 
pertaining to the investigation.
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Retention of Files
5.3 A copy of the investigation should be retained 
in the confidential files of the requesting committee 
and the concurring committee depending upon the conclusion 
reached. 1
JEEP Annual Statistical Report
5.4 The AICPA Ethics Division and the ethics 
committee of each participating state society are expected 
to maintain their files so that they can compile the 
statistical information used to prepare semiannual reports 
of ethics investigations. 2
These reports are published in the CPA letter.
5.5 The Director of the AICPA Ethics Division 
is responsible for developing the form and instructions 
necessary to obtain the required information and for 
compiling the semiannual reports.
1The AICPA ethics division destroys files that resulted 
in no violations after two years. Files involving letters 
of required corrective action and directives are retained 
for 10 years after the directives have been completed.
2The state societies must complete and provide the AICPA 
ethics division with the statistical report and a listing 
by item of a complaints, active cases, and closed cases 
during each 6 month period in order to ensure that there 
is uniform compliance with the timely handling of complaints 
and case investigations.
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Investigations for State Boards
5.8 An ethics committee may conduct an
investigation at the request of, and in the name of, a 
state board of accounting under the following conditions:
(a) the state board's constituent statute can be 
interpreted as granting such power.
(b) the state board formally exercised the power and 
appointed the ethics committee or a member thereof as 
its agent to investigate in a specific case.
(c) prior to commencing the investigation, the ethics 
committee obtains official records showing that the 
preceding conditions have been met.
EXHIBIT A
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OPTION 1
JOINT ETHICS ENFORCEMENT MANUAL
FORM OF STANDARD JEEP AGREEMENT BETWEEN 
THE AICPA AND A STATE, TERRITORIAL, OR 
OTHER PROFESSIONAL SOCIETY OF CPAs
AMERICAN INSTITUTE OF CERTIFIED PUBLIC ACCOUNTANTS
(Manual Reference: Paraqraph 1.5)
The American Institute of Certified Public Accountants (AICPA) 
and the (the Society), on this
day of _________________ in the year , agree as
follows:
WHEREAS:
It is in the public interest to improve the capacity of the 
accounting profession to enforce ethical standards and,
WHEREAS:
The duplication of investigation and enforcement procedures be­
tween the Society and the AICPA is neither in the public interest 
nor in the best interest of the accounting profession and,
WHEREAS:
The national nature of the practice of public accounting makes it 
desirable to encourage as uniform an approach as possible to the 
enforcement of ethical standards and,
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WHEREAS:
The parties intend that the ethics enforcement activities of the 
AICPA and those of the Society be joined in a single coordinated 
effort which continues for all other purposes the separate 
existence of the ethics committees of the AICPA and the Society 
and,
WHEREAS:
It appears to the parties to be in the public interest that a 
joint trial board and review board be empowered to take action as 
to members of the AICPA and the Society in matters of enforcement
of applicable codes of professional conduct including letter of 
required corrective action to and suspension and expulsion of 
respondents from the Society and the AICPA as such joint trial 
boards may deem appropriate,
It is therefore agreed between the parties as follows:
1. The Society and the AICPA agree to jointly undertake the pro­
cedures set forth in the attached Exhibit A, "Improving the 
Profession's Enforcement Procedures," which is incorporated by 
reference into this agreement and made a part hereof. The said 
Exhibit A is implemented by means of applicable bylaws of the 
Society and AICPA Council resolutions under AICPA bylaw provi­
sions 3.6.2.3, 7.4, 7.5 and 7.6 which are attached hereto as 
Exhibit B.
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2. The parties agree that from time to time changes may be 
required in the procedures set forth in the attached Exhibit A. 
All proposed changes shall be exposed for at least 90 days to the 
society for the purpose of eliciting comment thereon from those 
to Whom the proposed changes have been exposed.
3. Notwithstanding the provisions of paragraph 2, the AICPA and 
Society agree that if the Society finds any changes in the plan 
to be unacceptable to it, negotiations may be undertaken between 
the parties for special arrangements to apply only to the 
Society. If the AICPA finds that the special arrangements 
desired by the Society are unacceptable in view of the overall 
operation and purposes of the enforcement procedures, the Society 
may withdraw from the undertaking set forth in Exhibit A attached 
hereto.
4. The AICPA recommends that the Society promulgate the AICPA 
Code of Professional Conduct as the Code of Professional Conduct 
the Society. The AICPA agrees, however, that the Society Code 
may differ from that of the AICPA and that, insofar as the juris­
diction of the Society is concerned* such Code shall be the Code 
enforced by the procedures set forth in the attached Exhibit A 
except insofar as this undertaking is modified in paragraph 5 
herein below.
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5 . Nothing in this agreement shall be deemed to require the 
Society or the AICPA to do any act which may in its judgment con­
stitute a violation of law. The parties are cognizant of the pro­
visions of the decree of the United States District Court for the 
District of Columbia in the case of the United States of America 
V. American Institute of Certified Public Accountants Docket No. 
Civil-1091-72. It is agreed that this agreement shall not be 
interpreted or applied in any manner prohibited by such decree.
It is also specifically agreed that the inquiry and enforcement 
procedures under the plan will not be used to inform any party of 
the Society's rule against competitive bidding, or to attempt to 
enforce any limitation on the practice of competitive bidding.
AMERICAN INSTITUTE OF
CERTIFIED PUBLIC ACCOUNTANTS
THE SOCIETY OF
CERTIFIED PUBLIC ACCOUNTANTS
By: By:
AMERICAN INSTITUTE OF CERTIFIED PUBLIC ACCOUNTANTS 
JOINT ETHICS ENFORCEMENT PRCXSRAM (JEEP)
OPTION 2: SOCIETY PARTICIPATION
THROUGH CONCURRENCE ONLY
JEEP AGREEMENT BETWEEN 
THE AICPA AND A STATE, TERRITORIAL, OR 
OTHER PROFESSIONAL SOCIETY OF CPAs
The American Institute of Certified Public Accountants (AICPA)
and the _________________(the society), on this ____________ day
of in the year , agree as follows:
WHEREAS:
It is in the public interest to improve the capacity of the 
accounting profession to enforce ethical standards and,
WHEREAS:
The duplication of investigation and enforcement procedures 
between the society and the AICPA is neither in the public inter­
est nor in the best interest of the accounting profession and, 
WHEREAS:
The national nature of the practice of public accounting makes 
it desirable to encourage as uniform an approach as possible 
to the enforcement of ethical standards and,
WHEREAS:
The parties intend that the ethics enforcement activities of 
the AICPA and those of the society be joined in a single coordi­
nated effort which continues, for all other purposes, the separate 
existence of the ethics committees of the AICPA and the society 
and,
WHEREAS:
It appears to the parties to be in the public interest that 
a joint trial board be empowered to take action as to members
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of the AICPA and the society in matters of enforcement of appli­
cable codes of professional conduct including required corrective 
action and suspension and expulsion of respondents from the 
society and the AICPA as such joint trial boards may deem appro­
priate, it is therefore agreed between the parties as follows:
1. The society and the AICPA agree that the Joint Ethics Enforce­
ment Program manual, attached as Exhibit A be incorporated
by reference into this agreement and made a part thereof.
The manual is implemented by means of applicable bylaws 
of the society and AICPA bylaw provisions 3.6.2.3, 7.4,
7.5 and 7.6 and AICPA Council resolutions which are attached 
as Exhibit B.
2. The society and the AICPA agree to jointly undertake the
procedures set forth in the manual as follows: The society 
agrees to refer all complaints it receives or other infor­
mation coming to its attention regarding possible disciplinary 
matters to the AICPA professional ethics division for investi­
gation. The AICPA agrees to conduct an investigation of
these matters under the procedures described in Exhibit A 
to this agreement. After completion of the investigation 
the AICPA will submit its findings and decision to the society 
for its concurrence as provided in Exhibit A.
3. The parties agree that from time to time changes may be 
required in the procedures set forth in the manual. All
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proposed changes shall be exposed for at least 90 days to 
the society for the purpose of eliciting comments thereon 
from those to whom the proposed changes have been exposed.
4. Kothwithstanding the provisions of paragraph 3, the AICPA 
and society agree that if the society finds any changes 
in the program to be unacceptable to it, negotiations may 
be undertaken between the parties for special arrangements 
to apply only to the society. If the AICPA finds that the 
special arrangements desired by the society are unacceptable 
in view of the overall operation and purposes of uniform 
enforcement procedures, the society may withdraw from JEEP.
5. The AICPA recommends that the society promulgate the AICPA 
Code of Professional Conduct as the Code of Professional 
Conduct of the Society. The AICPA agrees, however, that 
the society code may differ from that of the AICPA and that, 
insofar as the jurisdiction of the society is concerned, 
such code shall be the code enforced by the procedures of 
the manual except insofar as this undertaking is modified 
in paragraph 6 herein below.
6. Nothing in this agreement shall be deemed to require the 
society, the AICPA, their respective ethics committees or 
the joint trial board to do any act which may in any party's 
individual judgment constitute a violation of law. The 
parties are cognizant of the provisions of the order of
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the United States District Court for the District of Columbia 
in the case of the United States of America v. American 
Institute of Certified Public Accountants Docket No.
Civil-1091-72 and subsequent resolution of an investigation 
by the Federal Trade Commission in 1988. It is agreed that 
this agreement shall not be interpreted or applied in any 
manner prohibited by such orders. It is also specifically 
agreed that the inquiry and enforcement procedures under 
the plan will not be used to inform any party of the society's 
rule against competitive bidding, if any, or to attempt 
to enforce any limitation on the practice of competitive 
bidding.
AMERICAN INSTITUTE OF 
CERTIFIED PUBLIC ACCOUNTANTS
BY:
SOCIETY/THE _____
INSTITUTE OF CERTIFIED 
PUBLIC ACCOUNTANTS
BY:
Election of Option
in Paragraph 2: ___Yes
No
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Semi-Annual Report of Ethics Activity 
________________ __Society/Institute of CPAs
From through
1. No. of Complaints or Other Information 
Received During this Reporting 
Period that Involved Potential 
Code Violations (Schedule 1)
2. Total Continuing and New Cases 
(Schedule 2)
3. No. of Cases Investigations 
Closed During This Reporting 
Period (Schedule 3)
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SCHEDULE 1
From
Society/Institute of CPAs 
______ through___________
1. All Complaints or Other Information Received 
During This Reporting Period that Involved 
Potential Code Violations
ID NO. Name of Member(s) Date Rec*d. Status1
1Status Codes: D - Dismissed. C - Investigation Commenced.
P - Being considered. A - Referred to AICPA.
O - Other (please explain.)
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SCHEDULE 2
From
Society/Institute of CPAs 
____  through ___________
2. All Case Investigations Still Open at End of 
Reporting Period________________
ID No. Name of Respondent(s) Status1
Status Codes: L - Opening Letter Sent.
I - Interview Held 
D - Deferred due to Litigation.
F - Deferred due to FTC.
A - Sent to AICPA to Investigate.
C - Sent to AICPA for Concurrence.
0 - Other (Please explain.)
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SCHEDULE 3
From
Society/Institute of CPAs 
____  through .....  
3. All Case Investigations Closed During Reporting Period
ID No. Name of Respondent(s)
Ethics  
Committee Finding1 Date Closed
1Finding Codes: N - No Violation
R - Letter of Required Corrective 
Action - List Directives.
T - Referred to Trial Board.
EXHIBIT B
CHECKLIST OF PROCEDURES FOR CONDUCTING ETHICS INVESTIGATIONS
SEPTEMBER, 1988
Introduction
This checklist of procedures for conducting ethics 
Investigations is intended to simplify and expedite the 
investigation process by briefly describing the key steps 
in that process. Each step provides a reference to the 
sections in the 1988 revised Joint Ethics Enforcement Program 
(JEEP) Manual.
Using the checklist together with the revised manual should 
enable an ethics committee member to quickly ascertain the 
steps in an investigation in sequential order and refer 
directly to the appropriate pages in the manual for specific 
direction as to what should be done. A table of checklist 
topics has also been provided.
The AICPA ethics division staff is ready to assist you at 
any point in the investigation.
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Procedures Manual Page
1.
2.
II.
3.
Complaint/Other Information Received 14
A. Acknowledge Receipt 20
B. Perform Initial Review 21
Dismiss Complaint, Refer to AICPA or Society 
or Commence an Investigation
Investigate Complaint/Other Information
A. Send Opening Letter w/Interrogatories 32
B. Defer due to Litigation if appropriate 28
C. Send Non-cooperation Letter if Written
response is not received 64
D. Offer An Interview 42
E. Arrive At A Committee Finding 53
F. Seek Concurrence of AICPA or Society 69
G. Send Closing Letter or Refer to
Trial Board 57
H. Notify Complainant That Investigation
Was Conducted 21
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I.
When an ethics commit e e  receives a COm plaint or other 
information which indicates an ethics violation may have 
occurred the following steps should be taken:
1. If the complaint or other information indicates that 
a member of the state society or the AICPA has been 
convicted of a crime or has pleaded "guilty” (including 
any form of "no contest") to a charge of crime, the 
ethics committee should be guided by Chapter 2 of the 
JEEP manual which describes the "automatic" disciplinary 
proceedings of the AICPA and those societies whose by-laws 
contain "automatic" disciplinary procedures.
2. If Chapter 2 does not apply, the ethics committee should
determine whether society or the institute conducts 
the investigation. Chapter 3, Paragraph 3.7, pages 
15 - 16 of the manual provides that cases involving
 the following situations should be sent to the AICPA 
Ethics Division for investigation:
(a) A matter of broad national or international 
interest;
(b) Litigation or regulatory proceedings involving 
auditing, accounting, and/or independence issues;
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(c) Matters reported to the SBC Practice Section of 
the AICPA Division for CPA Firms or any committee 
thereof, including the Special Investigations 
Committee;
(d) The actions of a department, agency, regulatory 
commission, or other unit of the U.S. Federal 
government;
(e) Involvement of members of more than one 
participating state society in a single case; 
and
(f) Complaints received by a society that elected 
to be a concurring-only party to investigations.
All cases are investigated by state society ethics committees 
except those described in (a) through (f) above. However, 
either the AICPA or state society may request the other 
organization to conduct an investigation. See paragraph 
3.8, page 16.
3. Determine membership status of persons complained against 
If complaint mentions the name of a firm and not
individual partners or employees of that firm an inquiry 
should made of the firm to request the names of the 
individual members involved in the matter being complained 
about.
4. Acknowledge receipt of the complaint. Follow Paragraph 
3.12, page 20 of the manual as to the contents of the 
acknowledgement letter.
5. Conduct an "Initial Review". See: Paragraph 3.14 page
21 of the manual. The purpose of the initial review 
is to determine whether further investigation is 
warranted. It is not warranted if:
(a) The code of conduct does not apply to the subject 
matter of the complaint.
(b) The allegation in the complaint even if true would 
not be a violation of the ethics code.
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(c) The facts, circumstances and respondents to be 
investigated are identical to those of an existing 
or closed JEEP investigation.
-94-
(d) The parties complained against are not members 
of the state society or the AICPA.
6. If after initial review it is decided that an 
investigation is not warranted and both complainant 
and respondent are AICPA members, Section 7.4 of the 
Institute's bylaws permit the complainant to submit 
the complaint to the Trial Board. Be/she must be told 
that complaint was dismissed. A state society may so 
inform complainant or request the AICPA to do so. See 
Paragraph 3.15, page 22.
7. If an initial review results in a finding that an 
investigation is not warranted and the matter was referred 
to a society by the AICPA, the AICPA must be notified.
8. The identity of a complainant is ordinarily not disclosed 
to the respondents.
9. So that the investigation will be conducted with required 
due process the Ethics Committee must send the respondent 
an opening letter with a copy sent to the AICPA. See: 
Paragraph 3.34, page 32. of the manual. If the issues
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complained about are the subject of formal legal or 
regulatory proceedings, known as "litigation," the 
respondents or firms which are involved in litigation 
are given the opportunity to request deferral of an 
ethics investigation until such litigation is concluded. 
The opening letter includes a paragraph informing a 
firm or individual respondents of the right of deferral. 
If a firm requests deferral and also refuses to name 
the individuals involved in the matter complained of 
the Ethics Committee must utilize the Temporary Respondent 
procedure at paragraph 3.32, page 31 of the manual. 
This procedure calls for the firm to name an individual 
as temporary respondent who is subject to JEEP
jurisdiction and who agrees to preserve work papers, 
documents, etc. until the investigation can begin.
10. In addition to fulfilling due process requirements 
the opening letter should include interrogatories and 
requests for various types of documentary evidence, 
such as copies of financial statements, correspondence, 
working papers, etc. The respondent is informed that 
these documents and responses to interrogatories may 
become part of the charges against the respondent. 
See: Paragraph 3.44, begining at page 37.
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11. A respondent must be offered the opportunity of an
interview with representatives of an Ethics Committee 
to discuss the issues involved if, based on the evidence 
obtained, it is clear to the committee that a prima 
facie violation of the ethics code has occurred. The 
respondent may reject such offer. See: Paragraph
3.58 of the manual, page 42.
12. The interview is discussed in Paragraphs 3.58 to 3.71, 
pages 42 - 49 of the manual which describe the following 
subjects:
  Notice of the interview to respondent.
  Opening Statement to the respondent.
  Location of the interview or use of a telephone 
conference call.
  Subjects to be covered in the interview.
  Notification to respondent of result of the interview.
The interview may suggest to the committee that additional 
interrogatories be sent to the respondent.
13. In some investigations the situations or the areas 
of practice involved a high degree of complexity or
a need for specialized knowledge. In such cases an "ad 
hoc investigator” may be used to assist the committee in 
the investigation. The use of a d  hoc investigators and
their duties and responsibilities are described in Paragraph 
3.40, page 35, of the manual.
14. If it is relevant to the issue in the investigation
to do so, the committee will want to review the
respondent's engagement working papers. This subject 
and the related question of obtaining access to the 
files of the owners of such working papers is covered 
in Paragraphs 3.47, page 38 of the manual.
15. The following points often arise during the course 
of ethics investigations and are discussed as indicated:
• Whether the committee should continue to investigate 
all issues arising out of any matter; and, its
specific authority to continue its investigation 
even if the complaint is withdrawn by the 
complainant. See: Paragraph 3.73, page 50 of
the manual.
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  The nature of the confidentiality pertaining to 
ethics investigations, including:
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° Access to ethics files - Paragraph 3.74(a) of 
the manual, page 50.
° What is confidential - Paragraph 3.74(b) of the 
manual, page 51.
° Safeguarding files - Paragraph 3.74(c) of the 
manual, page 51.
° Marking of correspondence - Paragraph 3.74(d) 
of the manual, page 51.
° Inquiries from the media - Paragraph 3.74(f) of 
the manual, page 52.
° Exchange of information with state boards of 
accountancy - Paragraph 3.74(g) of the manual, 
page 52.
Information to be given to complainants - Paragraph 
3.74(h) of the manual, page 52.
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16. The committee conducting the investigation must Bake 
a finding at a duly conducted meeting as to all 
respondents. The finding process involves an evaluation 
of all evidence produced by the investigation and 
arriving at a conclusion. The following conclusions 
Bay be Bade:
* That no prima facie evidence of infraction of 
an applicable code of professional conduct has 
been established. See: Paragraph 4.6, 55.
* That prima facie evidence of infraction of an 
applicable code of professional conduct has been 
shown. See: Paragraph 4.9, page 56.
If the ethics committee concludes that prima facie evidence 
of an infraction of the code exists then the committee must 
weigh the gravity of the violation and reach one or another 
of the following conclusions:
* to present the case to the appropriate trial board.
See: Paragraphs 4.11 to 4.17, pages 57 - 59.
To issue a letter of required corrective action 
with directives. See Paragraph 4.18, page 59.
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18. Concurrence for Joint Action. To achieve joint action
in relation to an individual who is a member of the 
AICPA and a state society or societies, the findings 
referred to above, except the finding of no prima facie 
evidence of violation, must be considered for concurrence 
by the appropriate JEEP participants. The procedures
for concurrence are set forth in detail in Paragraph 
4.39 to 4.48, pages 69 - 73. In the event concurrence 
is not granted, each JEEP participant may take separate 
action with regard to the respondent. Institute staff 
will assist a state society in presenting a case to 
the Trial Board.
19. The member's duty to cooperate with the committee's 
investigation is discussed in Paragraphs 4.26 to 4.36, 
pages 64 - 68. The staff of the AICPA Ethics Division 
is available to assist the committee in making the 
appropriate response to a failure to cooperate during 
an investigation.
20. In certain situations, committee members may be 
disqualified from participating in the investigation. 
This subject is covered in Paragraphs 5.1 and 5.2, 
page 74.
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21. The ethics committee may be requested by the state 
board of accountancy to conduct an investigation 
for the board. This may be done by following 
Paragraph 5.6, page 76.
FORM LETTER OF ACKNOWLEDGEMENT TO A COMPLAINANT 
WHOSE COMPLAINT IS BEING REVIEWED 
FOR POSSIBLE INVESTIGATION BY THE STATE SOCIETY
Date
PERSONAL AND CONFIDENTIAL
Name of Complainant 
Address of Complainant
Dear (Complainant):
I received your letter and enclosures of (date of complaint) 
regarding (person(s) complained about).
The (state society) will conduct an initial review and,
if necessary, an investigation of the matter in accordance 
with the procedures of the Joint Ethics Enforcement Program. 
If, after initial review, an investigation is deemed
unwarranted because it appears the Rules of Conduct have 
not been breached, you will be notified.* The procedures 
of the Joint Ethics Enforcement Program (JEEP) require 
that an investigation be conducted in a confidential manner 
and that the results not be published. If after
investigation the matter is presented to a hearing panel 
of the Joint Trial Board and the panel finds one or more 
members guilty of violating the Code of Professional Conduct, 
the results will be published. When an investigation has 
been concluded, we will advise you that it has been concluded 
at that time.
The (state society) will contact you should additional
information be required.
Thank you for sending us information regarding this matter. 
Sincerely,
(Individual)
cc: AICPA Professional Ethics Division
*Note: The sentence in bold print above should be deleted
if the complainant is not a member of the AICPA 
or state society.
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EXHIBIT C
FORM LETTER OF ACKNOWLEDGEMENT 
TO A COMPLAINANT WHOSE COMPLAINT 
IS BEING REFERRED BY THE 
AICPA TO A STATE SOCIETY FOR 
REVIEW AND POSSIBLE INVESTIGATION
Date
PERSONAL AND CONFIDENTIAL
Name of Complainant 
Address of Complainant
Dear (Complainant)
I received your letter of (date of complaint) regarding 
(person(s) complained about) whom we have determined to be 
members of the AICPA and (state society).
The AICPA's Professional Ethics Division and the (state society) 
have an agreement whereby certain matters regarding ethics 
enforcement are referred to the (state society) for its 
consideration.
The (state society) will conduct an initial review and, if 
necessary, and investigation of the matter in accordance with 
the procedures of the Joint Ethics Enforcement Program. If, 
after initial review, an investigation is deemed unwarranted 
because it appears the Rules of Conduct have not been breached, 
you will be notified.* The procedures of the Joint Ethics 
Enforcement Program (JEEP) require that an investigation be 
conducted in a confidential manner and that the results not 
be published. If after investigation the matter is presented 
to a hearing panel of the Joint Trial Board and the panel 
finds one or more members guilty of violating the Code of 
Professional Conduct, the results will be published. When 
an investigation has been concluded, we will advise you that 
it has been concluded at that time.
The (state society) will contact 
information be required.
you should additional
Thank you for sending us information regarding this matter. 
Sincerely,
(Individual)
cc: State Society Ethics
Chairman (w/enclosures)
*Note: The sentence in bold print above should be deleted
if the complainant is not a member of the AICPA or 
state society.
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FORM LETTER OF ACKNOWLEDGEMENT TO A COMPLAINANT 
WHOSE COMPLAINT IS BEING REFERRED TO THE ACIPA FOR REVIEW
AND POSSIBLE INVESTIGATION
Date
PERSONAL AND CONFIDENTIAL
Name of Complainant 
Address of Complainant
Dear (complainant):
I received your letter and enclosures of (date of complaint) 
regarding (person(s) complained about) whom we have
determined to be member(s) of the AICPA and (state society).
The AICPA's Professional Ethics Division and the (state 
society) have an agreement whereby certain matters regarding 
ethics enforcement are referred to the AICPA for its 
consideration.
The AICPA will conduct an initial review and, if necessary, 
an investigation of the matter in accordance with the 
procedures of the Joint Ethics Enforcement Program between 
the Institute and the (state society). If, after initial 
review, an investigation is deemed unwarranted because 
it appears the rules of conduct have not been breached, 
you will be notified.* The procedures of the Joint Ethics 
Enforcement Program (JEEP) require that an investigation 
be conducted in a confidential manner and that the results 
not be published. If after investigation the matter is
presented to a hearing panel of the Joint Trial Board and 
the panel finds one or more members guilty of violating 
the Code of Professional Conduct, the results will be 
published. When an investigation has been concluded, we 
will advise you that it has been concluded at that time.
The AICPA Professional Ethics Division will contact you 
should additional information be required.
Thank you for sending us information regarding this matter. 
Sincerely,
(Individual)
cc: AICPA Professional Ethics Division
*Note: The sentence in bold print above should be deleted
if the complainant is not a member of the AICPA.
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LETTER ADVISING AICPA/MEMBER 
THAT HIS COMPLAINT AGAINST ANOTHER 
AICPA MEMBER HAS BEEN DISMISSED
(Date)
PERSONAL AND CONFIDENTIAL
Complainant's Nam e 
and Address
Dear (Complainant):
You will recall 
acknowledge your 
on (Date)
that the (name 
complaint against
of Ethics 
(number of
Committee) 
respondent)
This is to inform you that your complaint has been dismissed 
and to call your attention to AICPA Council Resolution BL 
7.4(2)(a), a copy of which is enclosed.
Sincerely,
Enclosure.
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LETTER DISCLOSING TO ACIPA MEMBER 
THAT HIS COMPLAINT AGAINST ANOTHER 
AICPA MEMBER WAS NOT INITIATED WITHIN 90 PAYS
(Date)
PERSONAL AND CONFIDENTIAL
Complainant's Name 
and Address
Dear (Name of Complainant):
You will recall that the (name of Ethics Committee) 
acknowledged your complaint against (name of respondent) 
on (date).
This is to inform you that the investigation of the complaint 
was not initiated within 90 days of its receipt and to call 
your attention to AICPA Council Resolution BL 7.4(2)(a), 
a copy of which is enclosed.
Sincerely,
Enclosure
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Letter to the Finn 
Requesting Names of Respondents
PERSONAL AND CONFIDENTIAL
Re: (Subject Matter of Investigation)
Dear (Managing Partner or Contact Person):
A complaint has been filed with (information has come to 
the attention of) the Professional Ethics Division of the 
AICPA which alleged that technical standards may have been 
violated in connection with the financial statements and/or 
audit of the above-referenced client in the period(s)
________________ _. Based on a preliminary review of
documentation available to the technical standards 
subcommittee at this time, an investigation would appear 
to be warranted.
The division's procedures provide that if after receiving 
this letter your firm requests a meeting or conference 
call regarding this matter the opportunity will be afforded 
to you. Please contact the undersigned about specific
arrangements. You should be aware however that any material
provided to the Ethics Division in connection with the
meeting or conference call may be subject to subpoena.
If you do not wish to discuss the matter at this time, 
we will initiate an investigation of appropriate respondents. 
The investigation will be conducted under the authority 
of the bylaws of the AICPA and the appropriate state society 
and in accordance with the procedures of their Joint Ethics 
Enforcement Plan.
The procedures of the Joint Ethics Enforcement Plan require 
that the investigation be conducted in a confidential manner. 
Unless the matter is presented to a hearing panel of the 
Joint Trial Board and the Panel finds one or more members 
guilty of violating a Code of Professional Conduct, the 
results will not be published.
The Division requests that you provide the names of the 
partners and all supervisory personnel on the engagement 
in question who are AICPA members together with a list 
of the state societies to which they belong.
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The professional ethics division has a policy of deferring 
investigation if the issues in the investigation are 
concurrently the subject of a formal legal proceeding, 
investigation, or appeal before a state or Federal, civil 
or criminal court or regulatory agency. A request for 
such deferral of investigation must be in writing and 
specifically refer to the fact that the subject of the 
subcommittee's investigation and the issues in such 
litigation overlap.
If you request deferral of the investigation and do not 
provide the names of partners and supervisory personnel 
on the engagement, ethics division procedures require that 
you furnish the name of a temporary respondent while 
litigation continues.
A temporary respondent who must be a member of the AICPA 
must assume the following responsibilities:
(1) To safeguard, to the extent the firm is able to 
do so, the firm's files pertaining to the issues involved 
in the investigation with special attention to any 
pertinent engagement working papers.
(2) To notify the committee forthwith if any members 
who might have been identified as respondents in the 
investigation but were not due to implementation of 
the temporary respondent procedures, leave the employ 
of, partnership in or as a shareholder of, the firm.
(3) To respond to periodic inquiries from the committee 
about the status of the legal or regulatory proceeding, 
investigation and/or appeal.
(4) To disclose to the subcommittee within 30 days 
of the conclusion of the legal or regulatory proceeding, 
investigation and/or appeal the names of the members 
responsible for the engagement(s) or matter(s) being 
investigated.
An individual in the firm may be designated to (1) receive 
copies of correspondence relating to an investigation 
directed to his partners and professional employees and 
(2) act on behalf of the firm's partners and professional 
employees who may be designated by the technical standards
-108-
subcommittee as respondent(s) unless such a 
advises the committee to the contrary.
respondent
Please send your reply to me within thirty days of the 
date of this letter. Your cooperation will be appreciated.
Sincerely,
cc:
-109-
FORM OPENING LETTER TO RESPONDENT
Date
PERSONAL AND CONFIDENTIAL 
Name of Respondent 
Address of Respondent
RE: (Subject matter of investigation)
Dear (respondent's name):
Information has come to the attention of the (name of ethics 
committee handling the investigation) of the (name of state 
CPA society or AICPA Professional Ethics Division, whichever 
is conducting the investigation) which has caused it to 
initiate an investigation of your conduct in connection 
with (subject of investigation). This investigation is 
being conducted under the authority of the Bylaws of the 
AICPA and the (state name) Society of CPAs, and in accordance 
with the procedures of their Joint Ethics Enforcement 
Program. Initiation of this investigation does not imply 
that a violation of the Code of Professional Conduct of 
the AICPA and the society has occurred; however, the 
investigation may result in the committee preferring charges 
of such a violation against you. Relevant information 
arising from this investigation may form a part of any 
such charges.
Upon initial review it appears that ... (cite sections 
of Code of Professional Conduct which pertain to respondent's 
alleged violation, and provide a copy of each Rule).
The procedures of the Joint Ethics Enforcement Program 
require that the investigation be conducted in a confidential 
manner. Unless the matter is presented to a hearing panel 
of the Joint Trial Board and the panel finds you guilty 
of violating an applicable Code of Conduct, the results 
of the investigation will not be published in The CPA Letter 
or other publications of the AICPA or the (state name) 
Society of CPAs, whose Bylaws require that you cooperate 
with this investigation.
The (name of ethics committee handling the investigation) 
will, if you so request, defer this investigation if the 
issues involved are concurrently the subject of (a) a formal
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legal proceeding before a state or federal civil or criminal 
court, (b) a formal proceeding or investigation by a state 
or federal regulatory agency (e.g., a State Board of 
Accountancy, U.S. Securities and Exchange Commission), 
and/or (c) a formal appeal actually undertaken from a 
decision of a state or federal civil or criminal court 
or regulatory agency. Any request you made for deferral 
must be in writing and specifically represent that the 
issues involved in the investigation are the subject of 
a formal proceeding, investigation, and/or appeal before 
a state or federal court or regulatory agency. The 
investigation will be resumed at the completion of the 
proceeding, investigation, and/or appeal. You will receive 
periodic inquiries from the committee or its staff requesting 
information about the status of such proceeding, 
investigation, and/or appeal.
(The following paragraph is used only when the committee 
has been previously formally advised that an individual 
with the respondent's firm is to represent members of the 
firm in ethics investigations. Usually, it is the firm's 
counsel).
(Firm name) has advised the committee that (individual's 
been designated to (a) receive copies ofname) has
correspondence relating to this investigation that are 
directed to its partners and professional employees and 
(b) act on your behalf in this investigation. Unless you 
advise the undersigned to the contrary, the committee will 
assume that such arrangements are acceptable to you.
Unless you request deferral of this investigation, the 
committee requests that you cooperate with it by making 
written substantive responses to the following 
interrogatories (if appropriate) and by providing copies 
of the following described documents.
—  Questions -
The following should be included:
Please provide the names of any state CPA societies 
of which you are currently a member.
You may provide any other relevant information which 
you believe will assist the committee in its 
consideration of this matter.
Section 7.4.6 of the AICPA Bylaws requires that your 
responses and the requested documents be sent to the
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undersigned within thirty days of the date of this letter.
As the investigation proceeds, the committee may request 
that you respond to additional interrogatories and/or 
requests for access to, or copies of, additional documents.
If you have any questions about the investigation, please 
do not hesitate to call the undersigned at (phone number).
Very truly yours,
(Person handling investigation) 
Ends.
cc: ___________ Society of CPAs
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FORM LETTER OF NON-COOPERATION
Certified Mail-Return 
Receipt Requested
Date
PERSONAL AND CONFIDENTIAL 
Name of Respondent 
Address of Respondent
RE: (Subject matter of the investigation)
Dear (Respondent's name):
I sent you a letter dated (date of opening letter) indicating 
that the (name of committee) is initiating an ethics 
investigation in connection with the above named engagement. 
That letter included interrogatories and/or a request for 
documents in connection with the (name of Committee) 
committee's investigation. A copy of that letter is enclosed 
for your convenience.
To date, the committee has not received a substantive 
response from you to the interrogatories and/or request 
for documents included in its letter. The Bylaws of the 
AICPA and the (name of participating state CPA society) 
(copy enclosed) provide that a hearing panel of the Trial 
Board may discipline a member if the member fails to 
cooperate with this committee in an investigation of him 
or his partner or employee by not making a substantive 
response to the interrogatories or a request for documents 
within thirty days of their posting.
The Committee urges you to respond within the next thirty 
days. If you fail to make a substantive response, the 
Committee will have no choice but to initiate action under 
the provisions of the Bylaws described in the preceding 
paragraph.
Very truly yours,
(Title) 
Enclosures:
cc:
(opening letter and AICPA Bylaw 7.4.6 and/or 
applicable Bylaw)
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LETTER GRANTING DEFERRAL 
DUE TO RELATED LITIGATION
Date
PERSONAL AND CONFIDENTIAL
Respondent’s Name 
and Address
Dear
In your letter, dated you have asked the (name
of the committee conducting the investigation) to defer 
its investigation of your conduct in connection with (subject 
of investigation) due to pending related litigation.
The ____________ committee has agreed to defer its
investigation pending the completion of the related 
litigation. The committee or its staff will correspond 
with you periodically to determine the status of the 
litigation.
Please keep the committee apprised of developments in this 
matter and advise the committee within thirty days of 
completion of the litigation.
Your continued cooperation in this matter is appreciated. 
Sincerely,
cc; AICPA Professional 
State CPA Society
Ethics Division or participating
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FORM LETTER OFFERING AN INTERVIEW TO RESPONDENT
Date
PERSONAL AND CONFIDENTIAL
Name of Respondent 
Address of Respondent
RE: (Subject matter of the investigation)
Dear (Respondent's name):
This is in follow-up to our previous correspondence 
concerning the (name of Ethics Committee handling the 
investigation) investigation of your conduct in connection 
with the above-cited matter.
The standard procedures under which investigations are 
performed require that I offer you the opportunity of a 
personal meeting with representatives of the (name of Ethics 
Committee handling the investigation). There is no 
requirement that you accept this interview offer.
If you believe that an interview would be productive, the 
meeting will be held at (place, e.g., the AICPA New York 
offices) at a mutually convenient time. If preferable, 
a conference call may be substituted for a personal meeting. 
Should you wish, you may be accompanied by your legal 
counsel, a partner in your practice, or other associate 
as you deem appropriate.
If you decide that an interview is not necessary, the (name 
of Ethics Committee handling the investigation) will complete 
its investigation through correspondence.
Please advise me in writing by (specific date - allow at 
least ten days from the date of this letter) as to whether 
or not you desire an interview with representatives of 
the (name of Ethics Committee handling the investigation). 
Should I not hear from you by that date, the (name of Ethics 
Committee handling the investigation) will assume that 
you have decided to decline this interview offer.
Your continued cooperation is appreciated.
Sincerely,
(Name of person conducting 
investigation and title)
cc: appropriate person on Ethics Committee and/or staff
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standard Statement At Beginning of 
An Interview
Thank you for joining us. My name is ___________________.
I am (chairman of: a member of: a member of the staff of: 
legal counsel for: etc.) the (name of the ethics committee 
conducting the
(name)
investigation). 
who is (chairman of
This is
a member of:
etc.) the committee.
The purposes of this meeting are to give you an opportunity 
to discuss the issues that the committee is investigating
in connection with (description of the subject matter of 
the investigation), to describe to you the evidence that 
the committee has obtained to date during the course of 
its investigation, and to afford you the opportunity of
offering any additional evidence that you believe the 
committee should consider in its investigation.
We also plan to pose interrogatories to you about the matter 
that is being investigated. You may decline to answer such 
interrogatories during this meeting. If you do decline
to answer one or more of these interrogatories, the Committee 
may, subsequent to this meeting, pose such interrogatories
to you in writing. Under the contracts of membership that 
exist between you and the AICPA and the (the name of
participating state society), you have an obligation under
the bylaws of those organizations to respond fully and
promptly to written interrogatories and requests for relevant 
documents.
The committee has not formed any conclusions with respect 
to the issues of this investigation. Accordingly, we cannot 
and will not express any opinion regarding the committee's 
ultimate findings.
Following this meeting, we will prepare an informal, written 
report for the members of the committee. Our report will
be part of the evidence the committee may consider in forming 
its conclusions. You will also receive a copy of the
interview summary, and written comments which you wish to 
submit will also be considered by the committee.
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Following the completion of this investigation, the committee 
will determine whether it believes that you violated one 
or more Rules contained in the Codes of Professional Conduct 
of the AICPA and (name of participating state society).
If the committee does decide that you violated a Rule, the 
concurrence of the (name of participating state society 
or AICPA) must be sought. Due to the scheduling of committee 
meetings, this will require additional time before you learn 
of the final outcome of this matter.
If the committee finds prima facie evidence that you violated 
one or more of those rules, it may decide that the matter
should be brought before a panel of the Joint Trial Board 
for possible disciplinary action; our report of this meeting
may be presented to that panel. If, however, the committee
concludes that the violation is not of sufficient gravity 
to warrant a disciplinary action, it may close its
investigation with a letter of required corrective action. 
A copy of such a letter would, if issued, be placed in the 
confidential files at the AICPA and (name of participating 
state society), but there would be no publication of it 
in The CPA Letter or other AICPA or (name of participating 
state society) publication. A letter of required corrective 
action could direct you to complete specific continuing 
professional education courses within a specified period 
of time, or to meet other specified directives.
Do you have any questions about the purposes, conduct, or 
potential consequences of this meeting?
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SAMPLE COMMITTEE MINUTES ON A FINDING
(_______________) Committee
MINUTES OF MEETING OP (Date)
INVESTIGATION CODE/RESPONDENT'S NAME
The Committee found prima 
respondent) violated Rule
facie evidence that (name of 
of the Rules of Conduct of
the AICPA Code of Professional Conduct in that he/she did 
not observe the requirements of (interpretations, ruling, 
and/or paragraphs or section of enforeceable professional 
and regulatory literature) in (subject matter of the 
investigation). Specifically, the evidence shows that the 
respondent (summary of the respondent's conduct that 
constituted the violation).
After considering the gravity of the violation, the Committee 
concluded that (finding).
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SAMPLE CONCURRENCE REQUEST
(Date)
PERSONAL AND CONFIDENTIAL
(AICPA Professional Ethics Division
or State Society Professional Ethics Committee)
RE: Investigation Code/Name of Respondent
Dear ________ :
In its investigation of the above-named respondent, the 
(name of Ethics Committee that conducted the investigation)
found prima facie evidence that he/she violated Rule_______
of the Rules of Conduct of the AICPA/ _____ Society of CPAs
Code of Professional Conduct in that he/she did not observe 
the requirements of (cite interpretations, rulings, and/or 
paragraphs or sections of enforceable professional and 
regulatory literature). Specifically, the evidence shows 
that he/she (summary of the respondent's conduct that 
constituted the violation).
After considering the gravity of the violation, the committee 
decided, with the approval of the (higher level committee 
whose approval was required and obtained) and subject to 
the concurrence of the (AICPA Ethics Division or Ethics 
Committee of the participating state society), to (description 
of the committee's decision, including any directives).
This letter 
concurrence.
constitutes the committee's request for
Enclosed is a copy of the file, including the materials 
described in Chapter 4, page ___ of the JEEP Manual.
Sincerely,
Enclosures
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FORM LETTER OF NO VIOLATION
Date
PERSONAL AND CONFIDENTIAL
Name of Respondent 
Address of Respondent
RE: (Subject natter of the investigation)
Dear (respondent's name):
In its investigation of the above-captioned matter, the 
(name of Ethics Committee that conducted the investigation) 
found no prima facie evidence that you violated the Codes 
of Professional Conduct of the AICPA or the (name of 
participating state CPA society). Accordingly, the Committee 
has decided to close this investigation with respect to 
you, but the procedures under which investigations are 
conducted will require that it be reopened if new information 
becomes available that warrants such action.
The Committee appreciates and thanks you for your cooperation 
in this investigation.
Very truly yours,
cc: (participating Ethics Committee)
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Draft Letter of Required Corrective Action
Date
PERSONAL AND CONFIDENTIAL
Name and Address 
of Respondent
RE: (Subject Matter of Investigation)
Dear :
After considering the gravity of the violation, the committee 
has decided, with the concurrence of the (name of concurring 
ethics committee) to issue this letter of required corrective 
action to you and to direct you to (state what corrective 
action is required) by (date) and to submit satisfactory 
evidence of compliance therewith.
This joint letter of required corrective action is 
confidential. Copies of this letter will be retained in 
the confidential files of the AICPA and (name of participating 
state society). There will be no publication of this letter 
of required corrective action in the CPA Letter or other 
publication of the AICPA or the (name of participating state 
society).
You may reject this letter of required corrective action. 
Such a rejection must be in writing addressed to (name and 
address) and received by (him/her) within 30 days of the
date of this letter. If within 30 days, (he/she) has not
received such written rejection, you have agreed to accept 
this letter of required corrective action. If you reject
this letter of required corrective action the matter may
be brought to a hearing panel of the trial board. At such
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In its investigation of the above-captioned matter, the 
(name of ethics committee that conducted the investigation) 
concluded, based on the evidence, that you violated Rule
____ of the Rules of the AICPA Code of Professional Conduct
in that you did not observe the requirements of 
(identification of the interpretations, rulings, and/or 
paragraphs or sections of enforceable professional and 
regulatory literature). Specifically, the evidence shows 
that you (summary of the respondent's conduct that constituted 
the violation).
a hearing, the panel may agree or disagree with the conclusion 
of the committee and impose a greater or lesser penalty. 
The committee may also make a determination that the matter 
will not be brought before the trial board. In that event, 
the file will be closed and will include this letter of 
required corrective action and your letter rejecting it.
If you accept this letter of required corrective action, 
failure to comply with the directives constitutes a violation 
of Bylaw 7.4.6, and the matter may be referred to the trial 
board.
Your cooperation in this investigation is appreciated.
Very truly yours,
(Title)
cc:
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FORM LETTER ADVISING COMPLAINANT 
THAT INVESTIGATION HAS BEEN COMPLETED
Date
PERSONAL AND CONFIDENTIAL 
Name of Complainant 
Address of Complainant 
RE: (Name of Respondent), CPA
Dear (Complainant's name):
This is to advise you that your letter of complaint, dated 
(dated of complaint), which you sent to (name of Ethics 
Committee which received the complaint) against (respondent's 
name), CPA, resulted in an ethics investigation being 
conducted on the basis of your allegations.
While the investigation has been concluded, the operating 
procedures of the (name of organization that conducted the 
investigation) require strict confidentiality. Therefore, 
we cannot inform you of the results of the investigation. 
If, however, the investigation resulted in the censure, 
suspension, or expulsion of the member by a Joint Trial 
Board, the information would be published in The CPA Letter 
of the AICPA and in (name of participating state CPA society's 
publication).
Thank you for bringing this matter to the attention of the 
(name of Ethics Committee that conducted the investigation).
Sincerely,
(Title)
cc: (name of participating Ethics Committee)
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Form Letter of Required 
Corrective Action When JEEP 
Participants Do No Concur 
__________ in The Finding______________
Date
PERSONAL AND CONFIDENTIAL
Name and Address 
of Respondent
RE: (Subject Matter of Investigation)
Dear________:
In its investigation of the above-captioned matter, the 
(name of ethics committee that conducted the investigation) 
concluded, based on the evidence, that you violated Rule
___ of the Rules of Conduct of the (AICPA or state CPA
society) Code of Professional Conduct in that you did not
observe the requirements of (identification of the 
interpretations, rulings, and/or paragraphs or sections 
of enforceable professional and regulatory literature). 
Specifically, the evidence shows that you (summary of the
respondent's conduct that constituted the violation.)
After considering the gravity of the violation, the committee 
has decided to issue this letter of required corrective 
action to you and to direct you to (sate what corrective 
action is required) by (date) and to submit satisfactory 
evidence of compliance therewith. The (name of ethics
committee of AICPA or state CPA society that did not concur 
with finding) does not concur with this finding and will
correspond with you separately on this matter.
This letter of required corrective action is confidential. 
Copies of this letter will be retained in the confidential 
files of (AICPA or state CPA society - whichever issued 
letter). There will be no publication of this letter of 
required corrective action in the CPA Letter or other
publication of the AICPA or the state CPA society.
You may reject this letter of required corrective action. 
Such a rejection must be in writing addressed to (name and
address) and received by (him/her) within 30 days of the
date of this letter. If within 30 days, (he/she) has not
received such written rejection, you have agreed to accept
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If you accept this letter of required corrective action, 
failure to comply with the directives constitutes a violation 
of Bylaw 7.4.6, and the matter may be referred to the trial 
board.
Your cooperation in this investigation is appreciated.
Very truly yours,
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this letter of required corrective action. If you reject 
this letter of required corrective action, the matter may 
be brought to a hearing panel of the trial board. At such 
a hearing, the panel may agree or disagree with the conclusion 
of the committee and impose a greater or lesser penalty. 
The committee may also make a determination that the matter 
will not be brought before the trial board. In that event 
the file will be closed and will include this letter of 
required corrective action and your letter rejecting it.
